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I'naBa nbpBa O01M MOT0KEHUSA
Pasznen 1
Ui 1. (1) Hacrosimute BBTpEIIHU TTpaBuja 3a 0OOMEHA Ha JOKYMEHTH IO €JIEKTPOHEH BT U
JOKYMEHTH Ha XapTHeH HocuTeal B oOmmHa BbpOuia, HapuuaHU MO-A0Jy 3a KpPaTKOCT
LIpaBuiaTa', ypexxaar:
1. opraHu3anusATa U TEXHOJIOTHUATA HA MH()OPMAIIMOHHO-/1EJI0BOIHATA JISMHOCT B O0IIMHA
Bbp0Ouria, kaTo ChBKYIMHOCT OT JACWHOCTH IO TIpUEMaHe, pas3npe/eeHIue U pe1aBaHe
Ha JJOKYMEHTH; pErUCTpalLysl U KOHTPOJ 10 CIIa3BaHE HAa CPOKOBETE; TEKYILO U APXUBHO
3ana3BaHe Ha jokyMeHTtute B AVC o . 2, an. 1;

2. OpraHu3anyATa U TEXHOJOTMATAa Ha Ch3JABAaHETO, CHIJIACYBAHETO, MOAINMCBAHETO U
oOMeHa Ha JIOKyMEHTUTE, KOUTO I1I€ C€ U3rOTBAT/IIOIy4aBaT Ha XapTUEH HOCUTEIL;
npaBuiIaTa 3a paboTa ¢ eIeKTPOHHH JJOKYMEHTH;

4. cbXpaHEHHME Ha EJIEKTPOHHUTE U Ha XapTHUEH HOCUTEN JOKYMEHTH, Ch3AaJ€HU OT

JeiHoCcTTa Ha OOIIMHATA,

5. KOHTpOJa IO Cra3BaHe Ha CPOKOBETE 3a U3IbJIHEHUE HA BB3JIOKEHUTE 3aauu.

(2)  [HeitHocture mo am. 1 ca  perJaMeHTUpaHH B CBOTBETCTBHE  C
AnmunuctpatuBHonpouecyannus kojekc (AIIK), 3akoHa 3a €JeKTpPOHHOTO yIpaBliEeHUE
(BEY), Hapenbara 3a oOmena Ha nokymeHtu B agmuHuctpauusta (HO/IA), Hapenbara 3a
o0UIMTe W3UCKBAHUS KbM HMH(POPMAIMOHHUTE CHUCTEMH, DPETUCTPUTE U EJICKTPOHHUTE
aamuuuctpatuBu  yciyru (HOMMCPEAY), 3akoHa 3a €NEeKTPOHHHUS JOKYMEHT U
enextponaute yaocroBeputennu yeayru (3EJIEYY), 3akona 3a Hanmonanuus apxuseH GoH
(BHA®), Meronnyeckure yka3zaHHs 3a BbBEXKJaHE HA U3LSJIO €JIEKTPOHEH BbTpEIIeH 000poT
Ha JOKYMEHTH T[pU U3NBJIHEHHETO HAa BCUYKM aJMUHUCTPATUBHU MpOLEIYypU B
aAMMHHUCTpALlMMTE HAa OPTaHUTE Ha W3IIbJIHUTENHATa BJAacT, YTBBPAEHU OT MHHHMCTHPA Ha
€JIEKTPOHHOTO yrpasiieHue u [lpunoxenue 1 kbM HaCTOSAIIUTE MTpaBUIIA.

(3) oxkyMeHTH, ChIbpKALIY JIUYHH JAHHU, CE CbXPAHSABAT B CbOTBETCTBUE C U3UCKBAHUATA HA
3aKoHa 3a 3alllUTa Ha JIMYHUTE JIAaHHU, BHTPELIHUTE IMOJUTHKU 3a 3alUuTa Ha JaHHUTE U
CPOKOBETE 32 MMHUMAJIHO HEOOXO0AUMO ChbXPaHEHHUE.

Un. 2. (1) Peructpanusra Ha TOKyMEHTH c€ U3BBPILBA B OUIHANIEH EIEKTPOHEH JOKYMEHTEH
PETUCTBD - MHTETPUPAH B U3MOJI3BaHaTa AJMUHUCTpAaTUBHA HH(opMarmonHa cuctema (AUC).
(2) AUC ympaBnsia nenusi JoKymMmeHTooOopoT Ha OOmmHa BbpOuma m ro HacoyBa KbM
OTI'OBOPHUTE U3IIBJIIHUTENH B OOLIMHCKATA aIMUHUCTPALIUS.

(3) HemoBomnara neitnoct ¢ AWC ce um3BbpmiBa OT ciyxuTenn B otnen "I paxmaHcka
perucrpanys ¥ aJMUHUCTPATHUBHO MpaBHO oOcmyxkBaHe", mupekuus ,,AIIO u OJ° u
CIIy’)KUTEM B LEHTbpa 3a aJMUHUCTPATUBHO OOCIYXBaHE, CBIJIACHO JIBKHOCTHUTE UM
XapaKTepUCTUKH, BBbB Bpb3Ka C JEJIOBOJHOTO OOCIyXBaHe M paboTaTa C KypHEpPCKH U
MOIIEHCKH CITYXKOH.

(4) JInuara o an. 3 ca cbC CIETHUTE MECTOHAXOXKICHUS:

1. rp. Bepbuua, yi. ,,CentemBpuiicko Bbctanue* Ne 40.

Un. 3. (1) Perucrpupanero Ha BXOJIAIIM TOKYMEHTH, Ch3/JaBAHETO Ha COOCTBEHU JIOKYMEHTH,
TAXHOTO ChIVIACYBaHE W IMOJIMCBAaHE, PETUCTPALMATA HA U3XOJALIUS JOKYMEHT U oOMeHa ¢
Jpyrd aJMUHUCTPALlMM C€ M3BBPIIBAT MOCPEICTBOM AJIMMHUCTPATHBHA HH(pOpPMAIMOHHA
cucTema 1o wi. 2, aji. 1 oT HacTosIuuUTE MpaBuia.

(2) Jocrpner 10 AUC 1o un. 2, an. 1, MHTErpUTETHT U aBTOPCTBOTO HA OOMEHSIHUTE I10
€JIEKTPOHEH I'bT JOKYMEHTH OT oOuimHa BbpOuma ce u3BBpIIBAT M YCTAaHOBABAT 4YpE3
kBanuduuupan enekrponeH noanuc (KEIT) nmpu cna3zsane Ha AeHCTBAIIOTO 3aKOHOIATENICTBO.
(3) Ilpu namyckaHe Ha paOOTHOTO CH MACTO B Kpasi Ha pabOTHHS JEH WJIM MO BpeMe Ha
OTCBHCTBHE OT pabOTa JUIbKHOCTHUTE JIMLIA B a/IMUHUCTPALIMUTE CIIE/BA Ja Na3sAT U CbXPaHsABAT
OTJZIEJTHO OT IIEPCOHAIHUS CH KOMITKOTBP MpeaocTaBeHuTe uM ynocrosepenus 3a KEIL.

(98]



(4) C AUC 1o un. 2, an. 1 ca uHTerprpaHu eneKkTpoHHa mnoina, Cucremara 3a eJIeKTPOHEH
oOMmeH Ha cpobueHus (CEOC) u Cucremara 3a curypHo enektpoHHo BpbuBane (CCEB).
Un. 4. (1) HoxkymenroobopoTa B obmuHa BepOuna, Bxoasmara U u3xosiara nHpopmaims
KbM M OT JUPEKIMUTE/OTAETUTE/3BeHaTa C€ OChIIEeCTBABA 4Ype3 AJIMHHHCTPATHUBHO-
uHpopMalmoHHa cucrema mo 4i. 2, an. 1 - ,MHOOPMAILIMOHHO OBCIIYXXBAHE* A/]l,
HapuyaHa mo-HaTtaThk Hakpatko AMC. AWC ocurypsiBa mogabp)aHeTo U 0OpaboTkaTa Ha
JaHHUTE 3a 000pOTa Ha EJEKTPOHHM JOKYMEHTH M JOKYMEHTH Ha XapTUEH HOCHUTEN IpHU
MPEeIOCTaBIHETO HAa AaJMHUHUCTPATUBHMU YCIYTH, U3IIBIHEHUETO HA aJMUHHCTPATUBHU
NpoIeypH, KaKTO U pabOTHHUTE MpoliecH B obuiuHarta. [Ipouecure mo perucTpupaHero u
JBUKEHHETO Ha JOKYMEHTH, IIOCTaBSIHETO U OTYMTAHETO Ha 3aJauuTe U CHITIACYBAHETO Ha
JOKYMEHTH, U3MPAIIAHETO Ha ChOOIECHUS MEXTY CIIY>KUTEJIUTE U KbM JIPYTU aIMUHUCTPALUN
ce apromatusupar upe3 AUC, kaTo ce oOXBala nenus )KU3HEH [UKBI Ha TOKYMEHTHUTE.
ANC nogawpika cieHUTe OCHOBHH (DYyHKIIMOHAIHOCTH:
1. Cxema Ha chbXpaHEHHE Ha JOKYMEHTHUTE U 3allUC B €JIEKTPOHEH BUJ Ha JaHHUTE 3a
€JIEKTPOHHUTE JOKYMEHTHU U IOKyMEHTUTE Ha XapTHUEH HOCUTEN U TAXHOTO IBUKEHUE.
2. Cp3naBaHe HAa CKaHHMpaHM HM300paKEHUS Ha JOKYMEHTHUTE Ha XapTHEH HOCUTEN U
ChXpPaHsABAaHETO UM B 0a3a JaHHU.
3. W3rorBsHE Ha CIpaBKU 3a PETUCTPUPAHUTE JOKYMEHTH, IMOCTaBEHUTE U HM3I'BJIHEHU
3a/1a4M, MPUKIIOYEHNUTE IPENNUCKH U APYTH CIPABKY MO 33JalCHU [TapaMeTpH.
4. Tlonmucsane Ha nokyMmeHTH U 3a1a4u ¢ KEII, He3aBucumo ot opmarta Ha eeKTPOHHUS
JOKYMEHT, B TOBA YKCJIO IPYIIOBO MTOANNCBAHE HA IOKYMEHTH.
5. CucremeH XypHall ¢ JaHHU 3a U3BBPIICHU JACHCTBUS OT MOTPEOUTENS U TPOMEHH Ha
HUBO I10JI€, C Bb3MOXKHOCT 3a CIIPABKH B JKypHaJa.
6. KouTpon Ha mocThna 0 JEHHOCTHTE HA CHCTeMaTa, A0 OOEKTHTE W HHUBOTO Ha
KJIacudukanus.
7. Wurterpamms ¢ enexkTpoHHa moma, CrucreMara 3a €JIeKTPOHEH OOMEH Ha ChOOIICHHS
(CEOC) u Cucremara 3a curypHo enexkrponHo BpbuBane (CCEB).
(2) JIunara mo 4. 2, an. 3 ce uaeHTUPUIUPAT Ype3 MPOUNTAHE HA YHUKAJIEH UACHTU(UKATOD
or ynocroepenue 3a KEII mpu BmnMcBaHe, 3aivuyaBaHe, W3BIMYAaHE, NPENOCTaBSIHE U
W3MpallaHe Ha JaHHU OT PETUCTbp, KOraro JOCTBhIIBAT CHCTEMara 3a eJeKTPOHEH
JOKYMEHTOOOOPOT, B T.4. IPU OCBHIIECTBSIBAHE HA JEHHOCTUTE IO Bb3JIaraHe, U3IIbJIHEHHE,
ChIJIaCyBaHE U OTYUTAHE HA 3aJauu.
(3) IIpu ochliecTBABaHE HA ACWHOCTUTE MO Bh3JIaraHe, ChIlacyBaHe U OTYUTAHE HA 33/1a4H ce
n3non3Ba KEII 3a ymocroBepsiBaHe Ha WMHTErpUTET M aBTOPCTBO Ha HampaseHuTe B ANC
€JIEKTPOHHU U3SIBJICHMSL.
(4) AVIC nogabpka U OCUTYpsiBa CbXPAHEHHUETO HA MPUETUTE U Ch3TaBAHUTE €IEKTPOHHU
JOKYMEHTH 1o ail. 1 3a cpok He mno-maabk oT 20 TOAMHM IO HA4MH, MO3BOJISABAL]
BB3NPOU3BEXKIaHE HA TJOKYMEHTHUTE Oe3 3ary0a Ha JaHHU, BKIIOYUTENHO 110 peja Ha ui. 42 oT
Hapenbara 3a oOmmre H3MCKBaHUS KbM HH(GOpPMAIMOHHUTE CHUCTEMH, DPETHCTPHUTE U
enekTpoHHuTe agmuHucTpaTuBHu yeiayru (HOUNCPEAY).
(5) Cw3naBaHeTo Ha EJNEKTPOHHU JOKYMEHTH B aJMHHUCTpAILUATa CE€ OCHUIypsiBa 4pe3
MHTEerpanusl Ha BBHIIHU nporpamMHu npuioxeHus (Open Document Text, Microsoft Word,
Excel u np.), kouro moaabp:kar u3dpaHure oT obmuHa BbepOuna daitnou ¢opmaru, a
JIBIDKEHUETO Ha CJICKTPOHHUTE IOKYMEHTH C€ OCHTYpsiBa chC cpencrBara Ha AVIC.
(6) Bcuuku naHHM 3a €IEKTPOHHU JIOKYMEHTH W JIOKYMEHTHM Ha XapTHEH HOCHTEN ce
noaabpxkaTr B AUC B peructpaunonHo-koHtponsa kapra (PKK), B kodTo ce cbabpxkaTr u
daiinoBere Ha JOKYMEHTHUTE.
(7) Becexu noxymenT B AUC ce BKITIOUBA B MPEIMHCKA.
(8) IIpenuckara ce CbCTOM OT TPU pazjerna:
1. odwummaneH - pa3ien Ha MPENHUCKa, B KOUTO ca KIIACHPAHU:
a) TOKyMEHTHUTE, IPUETH OT aIMUHUCTPALIUATA;



0) TOKyMEHTHUTE, U3/1aICHNU OT KOMIETEHTHOTO JIMIIE WIH Ch3aJIeHH B aIMUHUCTPALIUATA ChC
3aBbpIIEH LUK Ha 00paboTKa;
B) MOTBBPKACHUETO 3a IPUEMaHe Ha 3asBJICHUETO U ChOOILEHHE 32 HEPEIOBHOCT U HEI'BJIHOTA
Ha MCKAaHETO 3a IMpeNOCTaBsHE Ha AaJMUHHCTPATUBHA YyCIyra C YyKa3aHMs U CpPOK 3a
OTCTPaHsIBAHETO UM
2. BBTpElICH - pa3fell Ha Mpenucka, B KONTO ca KJIACUPaHU JOKYMEHTH, Ch3JaJeHU B
aJIMUHUCTpPAIIMATA, HO C BCE OIIE HE3aBBPIICH IUKbJI Ha 00paboTKa, MOMOIIHU U IPYTH
JOKYMEHTH, UMallli OTHOIIIEHHE KbM TeMaTHKaTa Ha IPenucKara;
3. KOHTpOJIEH - pa3/eNl Ha IMPENNCcKa, B KOWTO ca KJIACUPAHU CaMO JTOKYMEHTH, KOUTO ca
W3BaJICHU NOpAJM IPelKa WK Ipyra NpUu4YuHa OT OQUIHAIHUS pa3ell.
Un. 5. JlenoBoHaTa AEHHOCT BKIIIOUBA PUEMaHe, IbpBOHaYaIHa 00paboTKa, pa3npeeieHue,
perucTpanusi 1 KOHTPOJ Ha JOKYMEHTH, BpbIIaHEe Ha PErucTpaliOHeH HOMEp Ha MoJaTelis,
IpefoCTaBsiHE Ha CHpaBouyHa HHGpoOpMalMsg M TEKyLIIO0 CbXpaHeHHe. Perucrpamnusara ce
M3BBPIIBA HA TPUHIMIIA HAa KapToTeuHaTa peructpanus upe3 PKK B AC, HezaBucumo oT Buaa
Ha HOCUTEJIA (EJIEKTPOHEH WUJIN XapTHUEH).
1. mpuemaHe, mnbpBOHAaYalHa o00pabOTKa, pa3NpeAeIeHHEe Ha JOKYMEHTUTE 3a
pe3oupaHe/TIOCTaBsiHE Ha 3a/1a4a U Mpe/IaBaHe;
perucTpanysi 1 KOHTPOJ 10 ClIa3BaHEe HA CPOKOBETE;
BPBILAHE HA PETUCTPALIMOHEH HOMEP Ha MTOJATENS;
Mpe/laBaHe Ha JTOKYMEHTH, KOUTO HE MOJIeKaT Ha peruCcTpUpPaHE;
OpefoCTaBsiHE Ha CHpaBoyHa MH(OpManus BBB BpPb3Ka CHC ChABPKAHHETO,
PEruCTPUPAHETO U ABUKEHUETO HA JOKYMEHTHUTE;
6. TEKylO ChbXpaHSABAaHE HAa JOKYMEHTH.
Un. 6. KaproreuHnara perucrpanus Ha JOKyYMEHTUTE C€ U3BbpIIBA €leKTpoHHO upe3 ANC
nocpenctBoM Peructpanumonso kontpoianu kaptu (PKK).
Un. 7. (1) Beexu peructpupan J0KyMEHT MOJIy4aBa perucTpallMOHEH UHEKC ChIIacHO 4Jl. 28,
ann. 1 or HapenOata 3a oOMeHa Ha 1okyMeHTH B agMuHucTpanusata (HOJLA).
(2) PKK Ha nokyMeHTa chIbprka HHPOpMAIH 3a:
1. KOpEecHmoHJIEHT - UME U aJpeC;
2. TWI U BUJ HAa JTOKYMEHTA;
3. uH(popManMs 32 U3TOTBUINS U MOANUCAIIUS TOKYMEHTA,
4. perucTpalMoHEH WHIEKC Ha KOPECTIOH/ICHTA;
5. KpaTKo ONHCaHUE Ha ChAbPKAHUETO HA JOKYMEHTA;
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nMe U pamMmHs Ha ITHKHOCTHOTO JIMIIE, U3BBPIIUIIO PETUCTPUPAHETO;
. TpuKadeH ¢ailsl ChC ChABPKAHUETO HA TOKYMEHTA.
. Peructpanusra Ha JOKyMEHTH BKIIIOYBA:
cp3naBane Ha PKK 3a nokymenrta B AUC;
2. TIOCTaBsIHE HAa PETHCTPAIMOHEH IeYaT Ha BXOASIIUTE JOKYMEHTH, Ha XapTHEH HOCUTEIT,
3. peructpauuMoHEH UHACKC Ha JOKYMEHTA U J1aTa Ha PerucTpaus;
Un. 9. He nopyiesxat Ha perucTpupaHe ClIeHUTE BXOISIIN U U3XOIAIIHA JOKYMEHTH U TUCMEHU
MaTepHuaiu:
1. mepuoIWYHM NMEeYaTHU WU3/aHus (BECTHUIIM, CIUCAHUs, OI0JETUHHU U Ap.);

1.

2. JM4YHA KOPECHOHJEHIMS, IPATKU C HauC ,,JIngHo";

3. YeCTUTKH, MO3JpaBJICHUs, TOKaHU, apUIIN 1 CHOOLICHMUS;

4. 3apaBHU JOKYMEHTH;

5. (QUHAHCOBO-CUETOBOAHM U CTAaTHUCTUYECKH JOKYMEHTH (pEerucTpupaT ce caMo
CBIIPOBOIUTEIIHUTE MTUCMa, C KOUTO Ca U3MPATEHN);

6. W3BECTHs 3a IOCTaBSHE HAa JOKYMEHTHU (0OpaTHU pPa3MHUCKH U JIp.).

PA3JIEJI I1. Uudopmanuonnu odexktu B AUC



Un. 10. AUC nonabpka CbBKYITHOCT OT CBBP3aHU JaHHU - UHOOPMAIIMOHHH OOEKTH, BBPXY
KOUTO KaTO HEJENMMHU €IWHUIHU ca MPUJIOKUMHU (QYHKIMHM TO Ch3JaBaHe, YHUIO)KaBaHE,
yhpaBJIeHUE Ha JOCThIIA U JPYTU PYHKLUH.

PA3JIEJI I11. KnacupukanuoHHU cXeMH M HOMEHKJIATYPH
Ui 11. (1) KnacudukanmonHa cxema € cxema Ha OpraHU3anusITa Ha MAaCUBHUTE OT JOKYMEHTH
1 Ha nocTbhiaa 1o Tax B AUC Ha obmumHara.
(2) KmeTbT Ha oOmIMHATA BB3JIara ChC 3alOBE]] HAa CIYXKHUTEN Ja OPTaHU3Upa Ch3IaBAaHETO U
NOJIpBKKATa Ha BUIOBE Kiacudukauonnu cxemu B AUC.
Ui 12. Onucanue Ha JocThIIa 10 AaHHUTE, noaabpkanu B AVC, ce u3rpaxiaa u noaabpxa B
OTJICTHO TPWJIOKEHHE KbM BBHTPEIIHUTE MpaBHUlia Ha OOIIMHATA, KBJETO ce neduHupa ooy
pexuM 3a pocthn A0 uH(popmanmonHuTe 00ekTH B AMC mocpencTBoM IoCThMA 110
CHOTBETHUTE KITACU(PHUKAITMOHHU CXEMHU.

PA3JIEJI IV. BenoMCTBeHH HOMEHKJIATYPH
Un. 13. (1) BenomcTBeHata HOMEHKJATypa Ha BHJIOBET€ JOKYMEHTH cC€ MOAJIbp’Ka ChC
cpexncreata Ha ANC.
(2) 3a Bcexku eneMeHT Ha HOMEHKJIATypaTa ce MOAAbPKaT CIICTHUTE JaHHU:
1. yHMKaJeH perucTpoB UACHTU(UKATOP HA BUJ JOKYMEHT;

2. HaWMCHOBaHWE Ha BUJ JOKYMCHT;

3. TOsICHEHHWE Ha BHU] JOKYMEHT;

4. HauywH Ha 00paboTKa;

5. OBIIACTEHO JIUIIE;

6. apxXuBHA CTOMHOCT;

7. xnacudukanus BbB BEJOMCTBEHAaTa HOMEHKIATypa Ha CXEMHUTE 3a ChXpaHEHHE Ha
JIOKYMEHTHTE;

8. yHUKaJeH pEerucTpOB UACHTHU(PUKATOP Ha MPUIOKECHHE 32 BU3yalTu3allus;

9. ob6pas3erl 3a BU JOKYMEHT.

Un. 14. BenoMcTBeHaTa HOMEHKIIATypa Ha €Tanu OT YCIYTH U NPOLEAYpHU C€ MOIIbpPKA ChC
cpeactBata Ha AVIC ¢ maHHU chIIacHO M3MCKBaHUATa Ha Wi. 55 ot Hapenbara 3a oOMeHa Ha
JIOKYMEHTHU B aIMUHUCTPALUATA.

Un. 15. BenoMcTBeHaTa HOMEHKJIATypa Ha YCIYTUTE€ W MNPOLENYPUTE CE MOIAbpPXKa ChC
cpenctBata Ha AVC ¢ naHHM ChIIIacHO M3HMCKBaHUATA Ha Wwi. 58 oT HapenOata 3a oOMeHa Ha
JAOKYMCHTH B aAMHUHUCTpALUATA.

Un. 16. BeqoMcTBEHAa HOMEHKIIATypa Ha CXEMHTE 32 ChbXPAaHEHHE Ha TOKYMEHTHUTE C€ U3TOTBS
U TOAIbpXKa 3a JOKYMEHTH Ha XapTHUEH HOCHUTEN, TMOJy4YeHH B OOIMWHATA, CHIIACHO
u3KCKBaHUATA Ha Wi. 60-64 ot Hapenbara 3a oOMeHa Ha TOKYMEHTH B aIMUHHUCTPAIIHUITA.

PA3JIEJI V. Cb3naBaHe H ABH/KEHHE HA €JIeKTPOHHH JOKYMEHTH
Ui 17. OOum U3MCKBaHUs 32 €JEKTPOHHU TIOKYMEHTH.
(1) HoBuTe NOKYMEHTH c€ CHCTaBAT CaMO KaTO EJIEKTPOHHHU JOKyMeHTH. M3mossBar ce
CTaHJapTHHU OJaHKHU 3a MUCMa, 3al0BEIH, JOKJIAIN/I0KIaAHH 3alUCKH U JAPYTU JOKYMEHTH,
YTBBPJAEHU C HACTOSAIIMTE IpaBWwia M oTrosapsAumy Ha [IpaBmiara 3a MHCTUTYLMOHANIHA
unentuaHocT ( https://identity.egov.bg ).
(2) EnexTpoHHHTE TOKYMEHTH C€ Ch3/1aBaT, 00pabOTBaT U MPEIOCTaBAT JaHHU B CbOTBETCTBUE
¢ (opmanuszupaHuTe ONMCaHUSA, BIHCAHU B PETUCTbpa Ha HHGPOPMAIMOHHUTE OOEKTH.
AJMMHUCTpansATa Cbh3AaBa, o0OpabOTBa M TMpenocTaBs JaHHU B CbOTBETCTBHE C
dbopMaM3upaHUTe ONMMCAHMS 32 YHU(DHUIIMpaHnu naHHKU KaTo uMmeHa, aapecu, EI'H, JIHY, EVK
U IpYTH, ONIPEETIEHH OT MUHUCTBPA Ha €JIEKTPOHHOTO yIPAaBJICHUE.
(3) 3a cp3maBaHUTE KATO EJIIEKTPOHHU TEKCTOBH JOKYMEHTH, CJIICKTPOHHU TaOJNHIH W
NPE3eHTAIlMOHHM JOKYMEHTH € MPETNOPBhUUTEIIHO J]a C€ U3MOI3BAT cleIHUTE (hopMaTH:
a) PDF, PDF/A (Portable Document Format — [IpeHocuMm ¢opmar 3a JOKyMEHTH);
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6) ODT, ODS, ODP, DOCX, XLSX, PPTX.
(4) 3a TekcTOBU JOKyMEHTH, Tabauiy u npeseHtauuu ce usnonssa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npu TEXHOJIOTHYHA HEOOXOJUMOCT OT

npyr dopmar.
(5) [IBmxeHueTo Ha JOKYMEHTH MpU chIilacyBaHe U nojanucsane ce orpasssa B AVC ¢ KEII.

PA3JIEJI VI. Perncrpanus Ha fokymentu B AUC
Ui 18. (1) Peructpanusra Ha JOKyMEHTH B OOIITMHATA CE€ U3BBPIIBA B OUITHATICH TOKYMEHTEH
perucTsp, noaabpka B cberaBa Ha AVC.
(2) OpunuanHusAT TOKYMEHTEH DETUCTBp C€ MOJIbpika OT YIBIHOMOIIEHM OT KMeTa Ha
oOIMHaTa JINIA.
Un. 19. 3a Bceku peructpupan gokymeHt B AUC ce Bnucsar:
l. BpemMe Ha BNHCBaHE - ABTOMATHYHO T'€HEPUpPAHU JaHHU 332 BPEME HAa M3BBHPIICHO
BIIMCBaHE B PETUCTHPA;
2. UW3BBPLIMJI BIHUCBAaHETO - ABTOMATHMYHO T€HEPUPAHU JIaHHU 32 UME€ U CHCTEMEH
WICHTU(PUKATOP Ha CITY>KUTET,

3. YHHUKAJICH PETUCTPOB HOMEP HAa JOKYMCHT,
4, JaTa Ha IIoJIy4aBaHC WK MOAINKMCBAHC HA JOKYMCHT,
5. YHHUKAJICH PETUCTPOB PII[CHTI/I(I)I/IKaTOp W HAaUMCHOBAaHHC Ha BHUJA Ha PCTUCTPUPAHUA

JIOKYMEHT.
Y. 20. M3BbpiieHO BIUCBaHE MO 4. 19 He MOUIeKM Ha 3ajJM4aBaHe WM IPOMSHA C
M3KJIIOYEHNE Ha CIy4JanuTe Ha NOMNPaBsHE Ha TPElIKa Ha aIMUHUACTPALUATA.

Un. 21. (1) [ABwkeHHeTO U MOJMMCBAHETO HAa M3TOTBEHHUTE JIOKYMEHTH CE€ OCHTypsiBa ChC
cpenctBarta Ha AUC.

(2) WsrorBeHuTe eNEKTPOHHM JOKYMEHTH C€ MOJNHCBAT OT CBOTBETHOTO JIMIIE,
nnentuduumpano B AUC cbec chOTBETHATA AIBKHOCT, CTPYKTYPHO 3BEHO, UME U (pamuius, 3a
,,/I3roTBUI" M ce chriacyBaT OT JPYTHW JIMLA - CIY>KUTENIU MPU HEOOXOAMMOCT, KAKTO U OT
PBKOBOJUTENNTE HA CTPYKTYpPHHM 3BEHA CBIVIACHO IIOCTABEHA PE30JIIONUSA WIN IO pen,
ONpeAeyieH OT MHULMHUpAIUS HaJeH NOKYMEHT CIy>KUTeld. AJIMMHHUCTpalMsTa Cb3laBa U
MpeIoCcTaBs JaHHU B CbOTBETCTBHE C (hopMau3upaHy ONKMCcaHus 3a UMeHa, aapecu, ETH, EUK
U Jp.

(3) CerimacyBaneTro Ha JOKyMEHT € (hopma Ha M3pa3siBaHE HA CTAHOBWINE 3a CHIJIACHE WIIH
HECBIJIACHE C HErOBOTO ChAbPIKAHUE.

(4) Ilpu BeBexknane B AVIC Ha cTaHOBHIIIE 1O ajl. 3 3aBJDKUTEITHO CE€ PETUCTPHUPAT BPEME H
aBTOPCTBO HA BBBEXKAAHETO Cbe cpenacTBaTa Ha AVC.

(5) Bcuuku craHoBHIINA 1O JOKYMEHT c€ 0Tpa3siBat B onucannetro My B AVC u ca BamuaHu 110
OTHOIIIEHHE HAa HETOBOTO CBHAbpIKAHME, AKO Ca PETUCTPUPAHM C JaTa, KOSTO € MO-KbCHA OT
JlaTaTa Ha IocJieJHaTa IPOMsIHA Ha ChIbPKAHUETO MY .

(6) Hecwrnacue cbC ChIBbpKAHUETO HA JOKYMEHT, KOETO BpbIa Mpoleaypara Mo Heroara
00paboTKa Ha MMo-paHeH eTarl, ce 0Tpa3siBa B OMMCAHUETO My Che cpencTBara Ha AVC.

(7) Cnen mpoMsiHa B ChIbp)KaHHUETO Ha 0OpaOOTBAaH TOKYMEHT, MO KOMTO ca HalpaBeHU
CTAHOBMIIA, C€ CUMTA, Y€ TE3M CTAHOBHUINA HE CE OTHACAT KbM IIOCJIENHATA PENAaKIUs Ha
JIOKYMEHTA.

(8) CranoBwuIaTa Mo BCUYKU peJakliy Ha TIOKyMeHTa ce cbxpanssat B AUC.

(9) HeiicTBusATa 10 M3rOTBSHE U ChITIaCyBaHEe Ha BCEKU JOKyMeHT ce yaoctosepsiBar ¢ KEII B
ANC.

PA3JIEJI VII. UnenTudukanmst Ha JIHKHOCTHH JIMIA U €JIEKTPOHHO NMOANNCBaHe
Un. 22. 3a mpaBWIIHOTO MPOTHYAHE HA JCHWHOCTTA MO JOKYMEHTOOOOpOTa - €NEeKTPOHEH U
XapTHUEH, C€ MPUJIaraT CICIHUTE U3UCKBAHUS:

1. ITpu BOucBaHe, 3aM14aBaHe, U3BIMYAHE, IPEIOCTABSIHE U U3IIpallaHe Ha JaHHU OT PETUCThP
JUTH)KHOCTHUTE JIMIIA, KOUTO HM3BBHPIIBAT TMOCOYCHUTE NIEWHOCTH, C€ WIASCHTHU(MUIMPAT dYpe3



NPOYHTAaHE HA YHHUKAJICH UACHTU(DHUKATOP OT yIOCTOBEPEHHE 32 KBATU(PUIIUPAH EICKTPOHEH
TOJIIINC.

2. IIpu ochlecTBsIBaHE HA IEMHOCTUTE 110 Bb3JaraHe, CbriacyBaHe M OTYMTAHE Ha 3a/1a4 Ce
M3T0J13Ba KBATM(UIIMPAH EICKTPOHEH MOAIHKC 32 yI0CTOBEPSIBAHE HA HHTETPUTET U aBTOPCTBO
Ha HanpaBeHuTe B AVIC eneKTpOHHU U3SBIICHUS.

I'naBa Bropa Crenu(puuHM BbTPEIIHU ONEPANNH C JOKYMEHTH

Pazgen I U3naBaHe Ha XapTHEHO KOMHE OT €JIEKTPOHEH TOKYMEHT
Un. 23. (1) [Ipu HampaBeHO M3PUYHO UCKAHE OT CTpaHa Ha MOJydaTelsisi 3a M3JaBaHE Ha
CJIEKTPOHHMS JIOKYMEHT Ha XapTHEH HOCHUTEN, TOH Moxe J1a ObJe M3/[aJeH KaTO 3aBEepeHO
KOIIME Ha €JIEKTPOHHUS OPUTHHAJ, KaTo ToBa ce oroensassa B ANC.
(2) 3a uenuTe Ha W3/1aBaHE HA XAPTUEHO KOMHE MOJMUCHT HA OMPABOMOILEHOTO JIUIE B
€JIGKTPOHHMSI OPUTHHAII CJIe/iBa Jla € OT THIa ,,attached signature® u 1a € oTpa3eH U BUIAUM B
JIOKYMEHTA.
(3) 3aBepkara ce U3BbBPIIBA 10 CJIEIHUS HAUNH:
1. OT peructpupanus €1eKTPOHEH JOKYMEHT Ce paslieyaTBa KOMHE Ha XapTUEH HOCUTE, KaTo
Ce M3BBPIIBA MPOBEPKA Jald BCHUKU €JIEMEHTH, BKIIOUUTEIIHO PETUCTPAIIMOHHHUAT HOMEp U
€JIEKTPOHHUST MOAMMKC, Ca BUAUMU U YETUMU;
2. Bppxy XapTHEHOTO KOIME, Ha BCSIKA CTPAHULIA, CE NTOCTaBsl 1IeMIIeN ,,BApHO ¢ eIeKTPOHHO
MOJMMCAaHUsl OPUTHHAN, JaTa Ha 3aBepKaTa, UMEHA, JUTbKHOCT U TMOAMHC Ha CIy>KUTENs,
U3BBPIINI 3aBEpKaTa.
(4) Ilpu cpMHEHUE B aBTOPCTBOTO W/WIIH ChIABPKAHUETO HA XapTHEHOTO KOIKE Ha TIOKyMEHTa
ce TpaBU CIIy>)keOHa MPOBEpPKa Ype3 eJIEeKTPOHHA JAEJOBOJHA CHpPaBKa IO PErHCTPALMOHEH
HOMEp WU APYT METO]I, OCUTYPSIBAIll BU3yaJU3UPAHETO Ha €IEKTPOHHUS OPUTHHAIL.
(5) He ce mocraBs mevar Ha JOKYMEHTH Ha XapTHEH HOCHUTEIN, KOMTO ca IMpeAMET Ha 0OMeH
MEXy aJIMUHUCTPALIUU.

Paszgen Il U3n1aBaHe HA IOKYMEHT Ha XapTHEH HOCUTEJI, KOTaTO TOBA Ce U3UCKBA OT
3aKOH

Y. 24. (1) JlIokyMeHTHTE Ha XapTHUEH HOCHUTEJ C€ Ch3JaBaT U ChITIACYBAT KATO €ICKTPOHHH
JIOKyMeHTH upe3 cpenactara Ha AVC npu ciazBane Ha peja, onpeaesieH B wi. 8 u wi. 21.
(2) Cnen npukitouBaHe Ha chriaacyBaTenHaTa npormeaypa B AVMC Ha onmpaBOMOIIEHOTO JIMIIC
Ce IPeI0CTaBsl 3a MOJAMKUCBAHE XaPTUEH EK3EMILISIP - KOMKUE Ha €IEKTPOHHUSI OpUTHHAJL.
(3) B AUC 3agbmxuTenHo ce oTOens3Ba, 4e JOKYMEHTHT € U3/1aJIeH KaTO OpUTHHAN Ha XapTHEH
HOCHTEJ, KaTO KbM MPEIUCKATa Ce MpUiIara CHETUIT My €JIEKTPOHEH o0pas.
(4) He ce moctaBs nevar Ha JOKyMEHTUTE Ha XapTUEH HOCHUTEN, KOUTO ca MpeAMET Ha OOMeH
MEXIYy aIMUHUCTPALIUUTE.
(5) Pexgbt 1o an. 1 - 4 ce mpuiiara camo 3a MpoLeaypH, IPU KOUTO 3aKOH U3UCKBA U3/JTaBAHETO
Ha JOKYMEHT Ha XapTUEH HOCHUTEIL.
(6) IIpouenypure, M3UCKBAIIM H3JaBaHe HA JOKYMEHT Ha XapTHUEH HOCHUTEN, CE ChIIacyBar C
MUHHUCTHPA HA €JIEKTPOHHOTO YIPABJICHUE Ype3 MUCMEHO MPEAJIOKEHUE, ChAbPKAIIO0 MPABHU
OCHOBaHHUSI.

Pazpea 111 Pe3osronyu 1 3agaun
Un. 25. (1) AAMUHHMCTpaTUBHUTE OPraHd WIM YI'BJIHOMOLIEHM Jinia HacouBar upe3 AMC
HOJUIeKALUTE Ha pe30JUpaHe JOKyMEHTH CleJ IoJy4yaBaHETO MM OT ciyxO0aTa 1o
perucrpanusi KbM CbOTBETHUTE PHKOBOJUTENN CIIPSIMO CTPYKTypaTa U YTBBPJACHUTE IIpaBuiia
Ha a]MUHUCTPALUATA.
(2) PopkoBogurenute, ype3 AMNC, pe3onupar 3a H3NBIHEHUE KbM CHOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.
(3) C pezononusita ce ONpeAeNAT U3IMbJIHUTEIUTE, BUABT HA 33Ja4aTa U CPOKBT 32 HEUHOTO
U3I'bJIHEHHUE, KAKTO U IIPUOPHUTETHT.



(4) HdeiictBusita no an. 1 u 2 ce yaoctosepsiat B AUC ¢ kBanuduimpan eJIeKTpOHEH MOAIHC.
(5) VzmpaHeHueTO WM TPHUKIIOYBAHETO Ha pe3oiorus/3amada ce orpaszsia B AUC u ce
yIOCTOBEPsIBA C KBAUTU(UIIUPAH €IEKTPOHEH MOIIIHC.

Pa3nea IV CbxpaHeHue Ha eJIeCKTPOHHH JOKYMEHTH
Un. 26. (1) EnekTpoHHO moJamucaHUTE OKYMEHTH C€ ChbXpaHSBaT B CPOKOBETE, KOUTO ca
OTIpeielIeHH B HOpMaTHBHATA ype0a 3a ChIIUTE JOKYMEHTH, Ch31a/IeHU Ha XapTUEH HOCUTEIL.
(2) CpxpaHeHueTo Ha eNEKTPOHHUTE JOKYMEHTH C€ U3BBPIIBA Che cpeacTBata Ha AUC.
(3) Cpox®bT 3a chXpaHEHHE Ha eIEKTPOHHO MOANKCAH JOKYMEHT MOXe J1a ObJie MPOBIDKEH 110
pena, 1o KOMTO € ONpeesieH.

I'naBa Tpera Padora ¢ BXoASIIM U BbTPEIIHU JOKYMEHTH
Pasnen I Ilpuemane u mbpBOHA4YaIHA 00Pa00TKA HA BXOASIIIM JOKYMEHTH
Ui 27. Bxogaum JOKyMEHTH ca TE3H, IPEIOCTaBEHH B MECTaTa I0 Wil 2, aJl. 4 Ha XapTHEH WU
npeHocuM Hocuren (paam nmamer, CD/DVD) unu noctenuim upes:

1. odurmaneH UMein agpec Ha aAIMUHUCTPALHATA, O0SBEH HA CalTa;

ye0 noptai ¢ GopMyJIsipu 3a 3asIBICHUS U CUTHAIIHN;

Cucrema 3a curypHo enekrponHo BpbuBane (CCEB);

Cuctema 3a enektpoHeH ooMeH Ha cbobuenus (CEOC);

JpYTH €JIeKTPOHHU KaHAJIU, YTBBbPACHU ChC 3alI0BE]l HAa KMETa;

I10 I0ILlaTa WIN Ype3 KypHep.

Y. 28 (1) [I'spBoHayanHaTa 06paboTKa Ha BXOASIA KOPECIIOHAEHIIUS U MaTepualn, KOUTO ce
IPEIOCTABST Ha XapTUEH HOCUTEI BKIIIOYBA:

1. mpoBepka Ha MPaBUIIHOCTTA Ha aJpeca BbPXY JOKyMEHTa/IpaTKarta - aipecupaHa Jiu 1o
KOMIIETEHTHOCT;

2. mpoBepKa Ha LEJIO0CTTa Ha MOIIEHCKUS IJIMK WA OMIaKOBKATa;

3. mpoBepKa 3a HAIM4YKME HAa IOCOYEHUTE KaTO NMPUIIOKEHUS TOKYMEHTH.

4. mpu JMIca Ha MPWIOKEHHS TO T. 3, M3NpalllaHe Ha OTKAa3 OT pPErucTpauus, C
M3KJIIOUEHUE Ha JOKyMeHTuTe 1o [Ipunoxenue 1, kouto noanexar Ha 3aAbJDKUTEITHO
BOJICHE Ha XapTHsl 110 3aKOH.

(2) IorpemHo aapecupaHUTe MHUCMa W MaTEPUANM/TIPATKU CE€ BPBIIAT HEpas3leyaTaHd Ha
MIPUHOCUTEIIS, CHOTBETHO - TIOLEHCKUTE CITY>KUTEIH.

(3) IMucma u matepuanu ¢ Haanuc ,,JInuHO" ce mpenaBaT Ha MOCOUEHUS B ajpeca MojyyaTesn
TIPH CIIa3BaHe peJia, MOCOYCH B Wwi. 9, T. 2. BxoadmuTe TOKyMeHTH 10 4. 9, T. 2 MOXke 1a Obaat
PETUCTPUPAHU CaMO, aKO KOPECIIOHAEHIMATAa Ce OTHACS J0 JEeHHOCTTa Ha OOIIMHATa, Cle]
TAXHOTO MpeAaBaHe OT MOIydaTess 32 peTuCTpUpaHe.

(4) He ce pasneuaTBar, HO ce perucTpupar odepTHu MoayyeHH B XOJa Ha MPOLETYPH IO
Bb3JIaraHe Ha OOIIECTBEHU MOPBUKH, CHIVIACHO M3MCKBaHMATA Ha 3aKOHA 3a OOILLECTBEHUTE
HOPBYKH.

(5) IIpu nmonaBaHe Ha JOKYMEHTH 3a y4acTHE B KOHKYPCH, OOSIBEHHU IO pela Ha 3aKoHa 3a
IbpKaBHUSA citykuten nin Kogekca Ha Tpyza, ce perucTpupar camo 3asBIEHUs, KbM KOUTO ca
MPUJIOKEHN BCUYKU TIOCOUYEHHU B TAX JTOKYMEHTH.

Un. 29. (1) JJoxymeHTHTE, TOAJCHHU 110 €JIEKTPOHEH IbT, C€ MPUEeMaT OT JIMLA, ONpeAeIeHU
ChC 3ar0Be]l Ha KMeTa Ha OOLIMHAaTA.

(2) Bxonsmure eneKTpoHHU JOKyMeHTH ce peructpupat B AUC.

(3) Ha nenoBogno peructpupane B AVC mojuiexxat BCHYKHA BXOIAIIN TOKYMEHTH, TIOJTYyUYCeHH
qpes:

a) CEOC;

0) CCEB;

B) €JICKTPOHA TOII1a;

r) Ennnen moprai 3a 10CThI 10 €IEKTPOHHU aIMUHUCTPATUBHU YCIyTH ();

1) IpYyTH €JIeKTPOHHU KaHaAJIH, yTBbPACHH ChC 3alI0BE]l HAa KMETa.

SEVECRREN



(4) Perucrpanusra mo an. 3 ce U3BBpIIBA CJIE] IPOBEPKa 32 peAOBHOCTTA MO pena Ha ['aBa
mecrta, Pasnen 1. IIpoBepka 3a penoBHocT ot HOJIA, oCBEH ako B 3aKOH HE € ONPEIEICHO
IpYTO.

(5) 3asBieHue 3a eJEKTPOHHA aIMUHUCTPATUBHA YCIIyra OT (PU3HUECKO JIHIIE, TOAAIEHO ClIe]
KaTO 3asiBUTEIAT € UIASHTHU(PHULIUPAH ChC CPEACTBO 32 EIEKTPOHHA WACHTU(HUKAIMS C HUBO Ha
OCUTYPEHOCT, KOETO € PABHO WJIM IO-BUCOKO OT HMBOTO Ha OCUTYPEHOCT Ha ycIiyrara,
OIPEAEIIEHO OT IOCTABUMKA, C€ CMsATA 3a MOANHNCAHO.

(6) Ilpy Hamuyme HA HEPEAOBHOCTH, C M3KIIOUCHHE HA CIIy4auTe IO all. 5, ce M3Mpaiia
€JIGKTPOHHO CHOOIIEHHE 32 OTKA3 OT PETUCTpalMs U MPUUUHUTE 32 TOBA.

Un. 30. [IBmkeHHETO Ha €NEKTPOHHUTE JTOKYMEHTH, BKIIFOUUTEIHO U Bb3JIaraHETO Ha 3a/1auu
IO TSIX, C€ U3BBPIIIBA CAMO 10 EJIEKTPOHEH ITBT, cbe cpeacTBaTa Ha AVC.

Un. 31. (1) BxoasmuTe 1oKyMeHTH Ha XapTHeH HocuTen ce peructpupat B AUC.

(2) Ha nenoBogHo peructpupane B AVC moanexar BXOIAIIMTE JOKYMEHTH Ha XapTHEH
HOCHTEJ, MOTY4YeHH Ype3 pa3IuyHi KOMYHUKAIIMOHHU KaHaJH:

a) To1a;

0) Kypuep;

B) Ha pPbKa OT TPaXKIaHu;

') KYTUH 32 CUTHAJIM 32 KOPYMIIMS U 32 CUTHAIIU U NPEJIOKEHUS Ha TPakIaHU.

(3) Bcuuku peructpupanu JOKYMEHTH Ha XapTHEH HOCUTEI IO ajl. 2 ce CKaHUpaT Ype3 CHEMaHe
Ha eJIEKTPOHEH o0pa3 OT XapTHUEHHUs opuruHaid u ce BbBexaar B AUC, ¢ uskimodyeHne Ha
nokyMmeHtute 1o Ilpunoxenue 1, 3a KOMTO 3aKOHBT U3UCKBA ChXPAaHEHUE CaMO Ha XapTHUEH
HOCHTEIL.

(4) II'bIHOTO M TOYHO CHOTBETCTBUE HAa CHETHUS €JIEKTPOHEH 00pa3 CbC CHEMaHMs JOKYMEHT 110
aj. 3 ce yJIOCTOBEpsIBA C €JIEKTPOHEH MOAMMC Ha CITYKUTEIIS, U3BBPIIAI CHEMAHETO.

(5) EnexTpoHHUAT MOAMUC 110 ajl. 4 1a € 0Tpa3eH U BUAUM B IOKyMeHTa, BbBeieH B AVC.

(6) Cnen w3BBpIIBaHE HA JNCUCTBUATA MO ajl. 3 U al. 4 JOKYMEHTHTE IO aJl. 2 c€ BPBIIAT Ha
NOJIATENS, C U3KIIIOUEHHUE HA:

1. moxymentute mo IlpumoxeHue 1, KOMTO ce CbXpaHABAT KaTO OPUTMHAIA CBIVIACHO
HOPMAaTUBHUTE U3UCKBAHUS;

2. TOKYMEHTH, 32 KOMTO CIelHaIeH 3aKOH U3UCKBA ChXpaHEHHE Ha OPUTHHAIL.

Paspnen II Pabdora ¢ BbTpPEIIHHM JOKYMEHTH M TSXHATA perucTpanus

Ui 32. Benuku BTpEIIHU JOKYMEHTH ce u3rotssT B AVC, ¢ n3kirouyeHne Ha JOKYMEHTH, 3a
KOUTO TOBa € HEBB3MOXKHO IOpaau THIA, XapakTepa, ChAbpPKAHMETO M BHJA Ha TE3H
JOKYMEHTH.
Uin. 33. Beuuku ciy)keOHH MHUCMa, CTAHOBUINA, TOKJIATHU WM IPYTH BHTPEIIHU JOKYMEHTH
BBTPE B aJMUHHCTPATUBHUTE 3BEHA CE€ M3TOTBIAT U perucrpupar jauuHo. Hacousar ce 1o
cboTBeTHUS ciyxkuten dpe3 AWC karo mpukadyeH WIM CKaHUpaH ¢aill OT CIy>KWTens,
W3rOTBWJI JOKyMEHTAa. BBTpelmlHM nucma OT €IHO aJIMUHUCTPATUBHO 3BEHO 1O IPYro ce
MOAMHUCBAT U OT PECOPHHUS PHKOBOIUTE 1O ChIllaTa MPOIeypa U C€ HACOUBAT KbM JIMLIETO 110
KOMIETEHTHOCT. CITyKUTEIAT, CTapTUPal BBTPEIIHUSA JOKYMEHT, CJIEIH 3a IBUKEHUETO My U
MPUKIIIOYBA 33Ja4aTa clie]] U3I'bJIHEHUETO 1 B CPOK ¢ OeslekKa 1o MPUKIII0YBaHE U KlacHpaHe
B AUC.
Uin. 34. UckanusTa 3a NpefoCTaBsiHE HA JOKYMEHTH, KOIUSA OT JOKYMEHTH U CIIPaBKH, ChC
CHOTBETHOTO OCHOBAHME 3a TOBA, C€ M3MIpALAT [0 MOUCKAJIOTO JHIE C MOANHC CamMO Ha
JUTBKHOCTHOTO JIMILIEe, U3ITbJIHUTEN 1o npenuckara upe3 AVC. Mckanusra 3a npeocTaBsHe Ha
JOKyMeHTH cTaBa ¢ oroensizBane B AVIC oT KOro u KakBO € IMOMCKaHO, CPOK 3a MpeJICTaBsIHe,
KakTo U npukitouBaneTo 1 B AUC ¢ 6enexka no U3MbIHEHUETO.
Un. 35. Peructpanusra Ha BbTPELUIHU JOKYMEHTHU OT paboTHH JokyMeHTH B AVIC BKiIIouBa:

1. mpernen Ha cp3maneHus B AMC BbTpemeH AOKYMEHT B €IEKTPOHEH BHI:

KOPECIOHCHT, BUJI ¥ IPOBEpKa Ha (HailJIoBOTO ChABPIKAHUE HA JIOKYMEHTA U HAIUYHE
Ha BCUYKHU U30pOCHU NMPUIIOKEHHUS,



2. BBBEXIaHE/TPOBEpKa U pelaKlus Ha BbBeJeHa HHOpMAIlHsl OTHOCHO THIA U BHJa HA
JIOKyMEHTa, KPaTKO OIMHCaHWe, KOPECIIOHICHT, HAUMH Ha TpeJaBaHe Ha JOKYMEHTa,
W3TOTBHJI, ChIVIACYBAIH U TIOJMUCAT JOKYMEHTA;

3. TeHepupaHe Ha PETHCTPALMOHEH WHJCKC, HaHACSHE Ha WHJACKCAa W TOMANKMCBAaHE Ha
JIOKyMEHTa OT OTTOBOPHOTO JIUIIE.

Paszgea III Perncrpanusi Ha BXOASIUM JOKYMEHTH
Un. 36. (1) Jlumara mo un. 2, an. 3 pasnpenensaT BXOIAIIMTE TOKYMEHTH W MaTepuaid U
OTIPEICNIAT PEerUCTPAIMOHHUS UHACKC, C KOUTO TpsiOBa na ObAe perucTpupaH TOKYMEHTBHT.
PeructpupaneTo Ha JOKyMEHTHUTE CE U3BBPIIBA IO peia Ha WI. 8.
(2) Peructpupanure mnokymeHTH ce reHepupar B AUC KbM CHOTBETHHUS PETUCTPALIMOHEH
WHJIEKC.
Un. 37. (1) Ha peructparusi mojiexxaT BCUYKUA TOKYMEHTH, C U3KIIOUYCHHUE HAa TTIOCOYCHHUTE B
4. 9.
(2) Bcuuku BXOASIIM JOKYMEHTH, HE3aBUCMMO OT HayMHA Ha TSAXHOTO TOCTHIIBaHE, Ce
peructpupat B AVC u ce HacouBart, pe3oaupar 1 oomeHsT camo upe3 AUC, ¢ uskinrouenue Ha
nokymeHTtute o [Ipunoxkenue 1, KOUTO ce OOMEHST Ha XapTUEH HOCUTEIL.
(3) Becuuku cimyKuTenu ca JIBXHHU J1a paOOTAT caMO C PETHCTPUPAHU TOKYMEHTH M JIa HE
JIOTMyCKaT JBUKEHHUE HA TOKYMEHTH Ha XapTUEH HOCHUTEN MEXAY aJIMUHUCTPATUBHUTE 3BEHA,
0e3 ma ca otpazenu pesomronuute BepXy Tax B AUC. Ilpu moxymentu mno Ilpunoxenue 1
JBUKEHUETO Ha XapTHEHUs OpPUTMHAJ C€ M3BBPILUBA C MPUEMO-TPEJaBaTe]eH MPOTOKOJ, a
pe3omonuute ce orpassasar B AVC.
(4) Ilpu moaBaHe Ha TOKYMEHTH Ha YYXK]I €3UK:

1. ako ce kacae 3a MEXIyHApOIHa KOPECTIOHICHIIHSI - PETUCTPAITUs CE M3BBPIIIBA, KATO Ce
npuiiara HeoUIMaieH MPeBoa (aKo € MPUJIOKEH OT MOJaTeNsl) U Ce PEerucTpUpar 1o
pena Ha 4. 8

2. aKo He ce Kacae 3a MeXIyHapoAeH 0OMeH - TOKYMEHTHT MOXKE J1a C€ PETUCTPUPA, HO Ce
M3UCKBA MPEBO/I OT MOJATENS B CPOK, TIOCOYCH B YBEIOMJICHHUETO 32 HEPEIOBHOCT.

Un. 38. (1) Texyma obpaboTka:

1. B8 AUC ce cp3maBa, moaabpka W aKTyalu3upa MEeIuaT WHPOPMAIMOHEH MacWB Ha
perucTpupaHuTe Npenucku. U3roTBeHuTe BbTPEIIHN, MEKIMHHU CBBP3aHU TIOKYMEHTHU
3aIBJDKUTEITHO CE€ MPUKPETBAT KaTO MPUKadeH (aiiil KbM ChOTBETHHS BXOISI] HOMEP B
aIMHUHHUCTpaTHUBHO-UHGOpManmoHHata cucremMa. CrnpaBka 3a JBIKEHHETO Ha
PETUCTPUPAHUTE TOKYMEHTH W CPOKOBETE 3a H3IIBIHEHHUETO MM CE€ HW3BBPIIBA IO
HEOOXOMMOCT U CIIe]] pa3opekaaHe Ha IPEKHsl PbKOBOINUTEN,

2. ¢ AUC ce moggppka HETUAT JOKYMEHTO000pOoT. CIIyXKUTEIUTEe Ha pa3IndyHU HUBA B
aJMUHUCTpAIUATA, CBITACHO TSAXHATa KOMIIETEHTHOCT, Ca 3aJbJDKEHM CcaMHu Ja
VM3BBPIIBAT JOMBIHUTEITHO PErUCTpUpaHe Ha IMOPOJCHUTE TPH H3MBJIHCHHETO Ha
3a/1a4MTE€ HOBU 3aJa4¥ U JOKYMEHTH MO NpPENHCcKaTa U OTYUTAT U3IM'BIHEHUETO ChC
CHOTBETHUTE OCIICIKKH,

3. CIOyXWTeNsIT, OO0pabOoTHN JOKYMEHTUTE MO T. 2, TH HacouBa KbM CJeIBaIlUs
W3MBJIHATEN/M3nbJHUTENN Ype3 AVC.

4. 3a BCEKM JOKYMEHT, C KOMTO 3alouyBa MPEJOCTABSIHETO HAa aJMUHUCTPATHUBHA yCIIyra
WY C€ MHUIIMUpA NpoLeaypa, ce ch3aana npenucka B AVUC;

5. mpemnuckaTta ce ChbCTOM OT TPHU pazjelnia - oHIMalneH, BTPEIICH U KOHTPOJIEH, KaTo
BCEKH PA3eIl ce MPEACTABS ChC CIUCHK OT BPB3KH KbM TOKyMeHTH B AVC;

6. Ilpu oOpaboTka Ha JOKYMEHTH Ce Mpuiiara MpUHIMIBT Ha eAHOKPATHOTO ChOMpaHe Ha
JIAaHHU - CITy>keOHO ce ChbOUpaT JaHHU OT APYTH aIMUHUCTPAIIMN BMECTO Ja C€ U3UCKBAT
OT 3asIBUTEJIA.

7. B obunMamHUSA pa3fen ce KiIacupaT JOKYMEHTHTE, MPUETH OT aIMUHUCTpaIusaTa, 1
JOKYMEHTHUTE, U3aJICHU OT aIMUHUCTPATUBEH OPTaH.



(2) lpenu u3BexkaaHe Ha JOKYMEHTHTE C€ MU3BBPINBA ClIEeTHATA 3aTbJDKUTEIIHA MPOBEpKAa U
JNEHHOCTH:
1. Hamume nu ca BCHYKH aTpuOyTH MO OhOpMsSHE Ha H3XOASAIIUS JOKYMEHT CHIIIACHO
n3uCcKBaHuATa HA MHCTpyKIMATA 32 0hOpMSIHE HA KOPECTIOH ICHIINS,
2. HauWIE M ca HEOOXOAUMHUTE IPUIIOKEHUSI KbM OCHOBHUS JOKYMEHT.
Ui 39. (1) HocTsIl 10 €NEKTPOHHUTE JTOKYMEHTH, MMPEMUCKN U HOMEHKIATypHU nena B AUC
uMar:

l. KMETBT U 3aMECTHUK-KMETOBETE;

2. CeKpeTapsAT Ha OOIINHATa,

3. CUCTEeMHHUST aJJMUHHUCTpATOp U anMuHucTparopute Ha AUC;

4. CITy’KUTEIH, OTNPEICTICHN ChC 3aII0BE]], YUUTO JUTHKHOCTU U3UCKBAT CIIYKEOEH JOCTHII.

(2) Becexku pbKOBOANTEN UMa JOCTHII J0:
a) TOKyMEHTHU U TPENUCKU, Ch3aIeHU B HETOBOTO 3BEHO WJIM IPEXBBHPICHU KbM HETO;
0) HOMEHKJIATYpHU Jejia ¢ KIaCU(PHULIHUPaHU MPEMUCKU TI0 UHAEKCH, CBbP3aHH C JIEHHOCTTa Ha
3BEHOTO.
(3) Ilpencenatenure Ha KOMUCUU/PAOOTHH TPYIU - O PE30JIMPAHUTE MPENUCKH/TIOCTaBEHU
3a/1auy 3a ChOTBETHATAa KOMHUCHsI/pabOTHA TpyTa.
(4) City>xutenuTe UMaT OCTBI 10 JOKYMEHTH, 10 KOUTO UM € Bb3JIOJKEHA 3a/1a4a, KaKTo U 10
JIOKYMEHTH, KOUTO ca UM HEOOXOJMMH BbB Bph3Ka C U3IIBIHEHHE HA BH3JI0KEHA KOHKPETHA
3aza4a
(5) Beeku ciyxuten e JurbKeH MpH MoJI3BaHe Ha OTIYCK, KOMaHAMPOBaHE UJIH MPU OTCHCTBHE
oT pa0oTa mo apyra npuuuHa na gajae mbiaHoMourHo B AMC Ha 3amecTBamius ro, ¢ Iei
OCUTYpsIBAHE U3IIBJIHEHUETO Ha TOCTaBEHUTE 3ahayd. JIMYHOTO yNIBIHOMOIABaHE Ce€
u3BbpiBa upe3 AVC.
Ui 40. Peructpanusara Ha BXOJAIM JOKYMEHTH Ha XapTueH Hocuten ce u3BbpiBa B AIC u
BKJIIOYBA!
1. mpoBepka B AVC 3a Hanmuuue Ha NPEIXOJHH PErMCTPUpPaHU JOKYMEHTH, Kacaellu
€/IMH/e/IHa U ChII/ChIIa BBIIPOC/TeMa U 00pa3yBaHe Ha Mpenucka. Bcuuku ToOKyMeHTH
Clel WHUIMATHBHUS CE€ Cbh3JaBaT KaTO HEroBM MOJYMHEHW U IOJydyaBar
perucTpalioHHUsI HOMEP Ha MHULMATUBHUSA JOKYMEHT U JaTa Ha peructpauus. He ce
JIOTIyCKa Pa3KOMIUIEKTOBAaHE Ha MPENUCKU M PEerucTpupaHe Ha TOKYMEHTH OT eHa U
ChIlla IPENNCKA M0/ pa3IM4yHU HOMEpA;
2. mpoBepKa 3a HaJMYMe Ha OIUCAHUTE TMPUIOKEHHs, KaTo KOHCTaTUpPaHHUTE
HEChOTBETCTBUS ce 0TOeNsA3BaT B nosne ,,Jlombiaaurenta napopmanus” na AUC;
3. ce3gaBane Ha PKK B AUC;
4. ckaHMpaHe Ha JOKyMEHTa C IIOCTABEH PETUCTPALMOHEH HOMEDP U IPHUKA4YBaHE KbM
cwr3nanenus B AIC nokymeHT;
5. IBJTHOTO U TOYHO CHOTBETCTBHE HA CHETHUS E€JIIEKTPOHEH 00pa3 ChC CKAHHWPAHUS
JOKYMEHT C€ YAOCTOBEpsBA C EJNEKTPOHEH IMOANHUC Ha CIYXUTENs, HU3BBPIINI
CHEMaHETO. ENEeKTpOHHUAT NOAINUC € OTPA3eH U BUAMM B TOKYMEHTa, BbBeieH B AVIC.
6. cie1 U3BBPILBAHE HA ACHCTBUSITA IO CKAHUPAHE U yIOCTOBEPSIBAaHE, JOKYMEHTHUTE Ce
BPBILIAT Ha IIOJATENsl, OCBEH aKO B 3aKOH HE € ONPEIEJIEHO APYro U ce NMPEeAocTaBs
BXO/JISIII] HOMEP Ha MOJIaTes;
7. HacouBaHe Ha peructpupaHure nokymeHTH upe3 AMC KbM CBOTBETHHTE
JUTHKHOCTHHU JIMLIA 32 TOCTaBsSIHE Ha 3aj1aya.
Ui 41. Peructpanmsra Ha JOKYMEHTH B €l1eKTpoHEH Buj, nosydyenu upe3 CEOC, CCEB u ot
JIPYTH PETUCTPaTypH, C€ U3BBPILBA IIPU CIIa3BaHE Ha CIECIHUS PEN:
1. mperzien Ha MOJIYYEHUTE €JIEKTPOHHU IOKYMEHTH B CbOTBETHUTE Pa3/I€iy;
2. mperyien Ha TOJY4eHOTO (HalIoBO CHIBPKAHME W KOPEKIHS/TOMBIBAaHE Ha
uHpopmanus B nojie ,,OTHOCHO" U BUJ Ha TOKYMEHTa, aKO € He00X0IMMO;



3. mpoBepKa 3a HaJIM4YWe HA OMHCAHM MPUIOKEHHs BBB (DaiiioBOTO ChIbpkaHue. B
Clly4auTe, KOraTo JHUICBAT NPUII0KEHUS, OMMCAaHU BbB (PAalIOBOTO ChIbpKAHHE TOBA
ce oTOensI3Ba B TEKCTOBOTO Moie ,,JlombpnauTenna undopmanusa” na AVC u ce oTka3Ba
perucTpanus;
4. cBBp3BaHE Ha IOKyMEHTa KbM ChOTBETHATA MPEMUCKa (aKo € He00X0IuMO);
5. perucrpanyus Ha JOKyMEHTa;
6. HacouBaHe Ha AokyMmeHTa upe3 AVC 3a nocraBsHe Ha 3a7aya.
Un. 42. [TocTeruiute eneKTpOHHU ToKyMeHTH, noanucanu ¢ KEII ce 3ama3Bar B opuruHaaHus
dopMaT, B KOHTO ca MONydYeHHU, KaTo (PU3UUYECKUAT HOCHTEN (aKO MMa TakbB) OCTaBa 3a
ChXpaHEeHHE B 00IMHATA, B 3BEHOTO 110 U3TOTBSHE.
Un. 43. Crieqt peruCTpUpaHETO HA TIOJYUEH €JIEKTPOHEH JOKYMEHT, C€ U3Mpallia HOTBbPKICHUE
JI0 TIOJIaTeNs HA ChOTBETHUS JOKYMEHT, 32 HEFOBOTO ITOJIy4aBaHe, ChIVIACHO M3MCKBAHMATA Ha
ui1. 34 ot 3EV.

Paszpnen IV Pesonnupane u npegaBane Ha BXOAALUM JOKYMEHTH 32 U3IIbJIHEHHE
Ui 44. (1) KmeTsT Ha 001IMHATA, 3aMECTHUK-KMETOBETE U CEKpeTapsi, KbM KOUTO Ca HACOUYEHU
HOJUIEXKALUTE 3a Pe30JIMpaHe JOKYMEHTH, ca JUTbXKHHU J1a TH pe30JIupaT CboOpa3Ho (PyHKIUHTE,
periaMeHTHpaHu OT Y CTpOICTBeHHsI IPaBUJIHUK HAa OOIIMHATA U J1a TH Haco4aT 3a U3I'bJIHEHUE
B JICHS Ha MOJy4yaBaHETO UM, I Hall-KbCHO Ha ClIeABAIUs pabOTeH JCH.
(2) He ce onpenens cpok 3a U3MbJIHEHUE HA TOKYMEHTUTE C MTOCTaBeHa 3a/a4a ,,3a CBeicHue" .
Ui 45. JInnara no ui. 44, an. 1, orpassBar mocraBeHara 3ajaya Ha pbKOBOJIUTEINS U CPOKa 3a
n3nbiaHeHue B chorBeTHaTa PKK Ha noxymenta B AUC.
Ui. 46. (1) Pezonupanure 10KyMEHTH/TIOCTABEHUTE 3a/1a4M CE MPEJOCTaBAT 3a U3IIbJIHEHUE Ha
CBOTBETHOTO JTHXKHOCTHO Jinile upe3 AUC.
(2) Korato ¢ mocrtaBeHaTa 3ajjaya ca OINpPEAEICHU 3a H3MBIHUTEIM IOBEYE OT E€IHO
JUTBXHOCTHO JIUIE, PE30JIMPAIIUAT BIHCBA HAa IBPBO MSCTO UTBKHOCTHOTO JIMLE, KOETO
opranusupa paboTara IO NpenucKaTa M OTroBaps 3a HU3I'BJIHEHHETO Ha CpoKa W/WIN
M3TOTBSHETO Ha 0000IICH TOKJIa/0OTTOBOP/CTAHOBHIIIE.

I'naBa yerBbpTa Padora ¢ u3XxoAsu 10KYMEHTH, Ch31aJIeHU OT AeHHOCTTA HA
CIYKUTEJNTE
Paszpen I O0mm npaBuiia 3a CbCTaBsHEe HA U3XOASAIIH JOKYMEHTH

Un. 47. (1) UsxoasmuTe TOKyMEHTH C€ ChCTaBST Ha OJlaHKa HA OOIIMHATA.
(2) IIpaBo ma moamUCBAT KOPECTIOHACHITUS 10 BHHIIHU apecaTH UMart:

e KMeETa Ha O0ILIMHATA;

e 3aMECTHHK-KMETOBETE,

e cekpeTaps Ha OOLIMHATA;

e TJIABHHSI ApPXUTEKT;

e JIUIIATA MO 4JI. 2, all. 3 ONpeAeNeH! ChC 3all0Be/ Ha KMeTa Ha OOIIMHATA.
(3) UzmpamaneTo Ha W3XOASIIM JOKYMEHTH, HAa XapTHEH HOCHUTEN, MO TIOMA WM 4Ype3
KypHepcKka ciiy>)k0a ce U3BBpIIBA OT CIYXHUTEI/W OIpeAeNieHH ChC 3aloBe] Ha KMeTa Ha
oOmmuara.
Un. 48. (1) Beceku noanexai 3a U3roTBIHe JOKYMEHT, HE3aBUCHMO OT TOBA JJaJIM € Ha XapTHUEH
HOCHUTEN WIN B €NEKTpOHEH BUI, ce peructpupa B AC kaTo paboTeH u mojydaBa pabOTeH
HOMED.
(2) Beeku cmyxuren orpassisa B AVC u3BBpIIEHOTO OT HEro AeMcTBHE MO Ch3JaBaHe,
chracyBaHe, OIIMUCBAHE, OA00psIBaHe HAa JOKYMEHTA.
(3) B cnyuanTe KOoraTo mMpOeKT Ha JOKYMEHT € MOJIy4YeH OT JUIE 1o Wi. 2, an. 3, upe3 AUC u
CHIIIaCYBaHETO TPSAOBA Ja MPOIBIDKU B OOIIMHATA, OTTOBOPHUST CITY>)KUTE OT KOMIIETEHTHATA
JTUPEKIUS TO MOCTaBsi B HOB pa0OTEH JOKYMEHT, C BCHYKH BEYE MOCTABEHU CHIIIACyBATEITHU
MOJIMUCH, ¥ TPOABIDKAaBa ChIVIACYBaTEIHATA MpOLeAypa U TOJIMUCBAHETO B OOIIMHCKATa
aIMUHUCTpAITHSI.



Un. 49. Ce3naBaHeTo, ChIIIaCyBaHETO, MOANKUCBAHETO, 0100psIBAaHETO M 0OMEHA Ha IOKYMEHTH
ce M3BBPILBA IIPU CIIa3BaHE Ha CJIeHATa TEXHOJOTUYHA MTOCIEI0BATEIHOCT:
1. ompexensHe BUA U TUIIA HA JOKYMEHTA;
2. cw3naBaHe Ha mokymenTta B AVC;
3. mpuKauBaHE HA HOBHS JOKYMEHT KbM HOMEpa Ha MHUIMATUBHUS NokyMeHT B AUC u
HacouBaHeTo My upe3 AUC 3a ogoOpenue, chriiacyBaHe WU 3a MOJIINUC;
4. u3BBpIIBAaHE Ha ChIVIacyBaTelHa npouenypa upes AUC;
5. moanucBaHe Ha nokymeHTa B AUC;
6. perucTpupaHe Ha U3TOTBEHUS JOKYMEHT;
Ui 50. (1) JoxymMeHTUTE Ha XapTHEH HOCUTEN C€ Ch3/IaBaT M ChIVIACYBAT KaTO €JIEKTPOHHHU
JNOKyMeHTH upe3 cpenctsara Ha AVC, npu cnazBaHe Ha pefia onpeeneH B wi. 8. [lokyMeHTuTe
no IIpunoxenue 1 ce cp3maBaT MbPBUYHO HA XapTHEH HOCHUTEN, KOTaTO HOPMAaTUBEH akT T'0
M3HCKBA.
(2) Cnen npukitouBaHe Ha chriacyBarenHaTa npoueaypa B AMC, Ha onpaBOMOILIEHOTO JIUIIE
CE IPENOCTaBsl 3a MOJINUCBAHE XAPTUEH €K3EMIULAP - KONHE Ha €NEeKTpOHHMs opuruHain. Ha
OMPaBOMOIIEHOTO JIMIIE C€ TMpPeAoCTaBs 3a MOJNMCBAHE XapTHEH eK3eMIUIp, KOWTO
IpeCTaBisiBa OPUTHHAI.
(3) B AUC 3agpmxuTenHo ce oTOemnsi3Ba, 4e JOKYMEHTHT € U3/1aJIeH KaTO OPUTHHAI Ha XapTHEH
HOCHUTEJ, KaTO KbM IIpPeNucKaTa ce Mpujiara CHeTUst My eJIeKTpoHeH oopa3. [Ipu qokyMeHTH o
[Ipunoxxenne 1 xapTUEHUSAT OPUTHMHAN CE€ ChbXPaHsBa JIBJITOCPOYHO CHITIACHO HOPMAaTUBHUTE
CPOKOBE.
(4) He ce moctaBs nmevar Ha JOKyMEHTUTE Ha XapTUEH HOCHUTEN, KOUTO ca MpeAMET Ha 0OMeH
MeX1y aaMHHHcTpauuure. He ce mocrtaBs medar, ¢ M3KIIOYEHHE HA JIOKYMEHTHUTE IIO
[Ipunoxenue 1, 3a KONTO HOPMATUBEH AKT U3UCKBA I1€YarT.
(5) EnekTpoHHO M3rOTBEHUTE JOKYMEHTH CE ChIJIACYBAT U MOJMMCBAT B €IEKTPOHEH (hopMaT ¢
€JIEKTPOHEH MOAINHNC, C U3KIIOYEHHE Ha JOKYMEHTUTE Ha XapTUEH HOCUTEIL.
Y. 51. (1) Pexpr mo wi. 50 ce mpuiara camo 3a NpOLENYpH, NPU KOUTO 3aKOH H3HMCKBA
W3/1aBaHETO Ha JOKYMEHT Ha XapTHEH HOCHUTEN.
(2) Obmmuarta myOiuKyBa Ha O(UIIMATHATA CU MHTEPHET CTPAaHMIA CIMCHK HA M3JaBaHUTE
JOKYMEHTH Ha XapTUEH HOCUTEN.
Y. 52. (1) Bcuukn 1OKyMEHTH, U3TOTBEHU B €JIEKTPOHEH BHJ, CE€ CHCTaBAT IPU CIIa3BaHE
M3UCKBaHUATA Ha 4. 49 1 ui1. 62.
(2) CoriacyBaneTo u 000psiIBaHETO HA JOKyMeHTuTe 110 aj. 1 e upez AUC.
Ui 53. (1) CerinacyBaTensat/chriacyBaTEIMTE CE OMPEILIAT B 3aBUCUMOCT OT JJTHKHOCTHOTO
JMILIE, YTBBPXK/IABaIIo TOKYMEHTAa, KaKTO CJIe/Ba:
1. pecopeH 3aMeCTHUK-KMET WJIH CeKpeTap, AMPEKTOP/U Ha AUPEKINS/ U, HAYaJIHUK OTIET
U pBKOBOJAMTEI 3BEHO - 32 JIOKYMEHTH, YTBbP/ICHU OT KMeTa Ha OOLIMHATA;
2. cekperap, JUPEKTOP/U HA ITUPEKIUSA/U HAYAIHUK Ha OTAENl U PHKOBOJUTEI 3BEHO - 32
JOKYMEHTH, YTBBPJIEHU OT PECOPEH 3aMECTHUK-KMET;
3. IUpeKTOp/W Ha AUPEKLUs/U, HAYAIHUK Ha OT/EJ U pPbKOBOJIUTEIN 3BEHO - 32 JOKYMEHTH,
YTBBPAEHH OT CEKpETap;
(2) B cirydaii ue HAKOM OT CIIy>)KMTEJIUTE, KbM KOUTO € HaCOUYEH JOKyMeHTa 3a ,,CbriacyBane",
»YTBbpKaaBane" wimn ,JlloamucBane", oTKa3Ba Ja cCbIJacyBa, YTBbPAM WM IOJIUIIE
JIOKYMEHTA, 3aIbJDKUTEHO ce 0TOens3Ba ,,He" B AVIC u mocouBa mpUYMHHUTE 32 OTKa3a U IO
npejaBa Ha aBTOpa Ha JOKYMEHTa;
(3) ABTOPBT MOXKE J1a MPELCHN J1a CIpe ABMKEHHWETO Ha JOKyMEHTa WM Ja ro Ipeaajae Ha
CJIeIBAILlUS B ChIJIacyBaTelIHATA peulla.
Ui 54. (1) Uzxoasimute JOKYMEHTH C€ ChCTaBAT/MIOATOTBAT U n3npamart npe3 AVC 3a moanuc
OT KM€Ta Ha O0IIMHATa, PECOPHUS 3aMECTHUK-KMET, CEKpETapsl W/IIU OT ONPEAEICHOTO JIULE
o Wi. 2, ai. 3, ChbOTBETCTBAIIO Ha CIYXEOHUS paHT Ha ajpecara, ChIJACHO MpoIlenypara,
NI0COYEHa B Wi 49.



(2) Bcekwu, cwrimacyBaii ¢ eJIeKTPOHEH MOAMKC JAOKYMEHTa, Mperyiekaa saTa eJIeKTpOHHA
npenucka, BkI. ako B PKK uma moBeue daitnose. [lomoxxeHUAT MOAMUC € WHIUKAIUS 3a
ChIJIACHE ChC ChABPKAHUETO U HA OCTAHAIUTE IOKYMEHTH B MpEINUCKaTa.

(3) ABTOPBT Ha TOKYMEHTa 3aJIBJDKUTEIIHO OTOEINA3Ba Bpb3KaTa Ha MU3TOTBEHUS JOKYMEHT C
WHULUUAPAIIUS JOKYMEHT U IPYTU OTHOCUMH KbM HETr0 JOKYMEHTH.

(4) Hoxymentute mo an. 1 ce m3mpamar upe3 AWC 3a cbriacyBaHe W MOIIUC 3a€AHO C
MPUIOKEHUATA KbM THX.

(5) ABTOpPBT Ha JOKYMEHTA ciien HeroBoTo aBuxkeHue B AVIC.

(6) Koraro u3xopsmuTe HTOKYMEHTH 3acsraT BBIPOCH, CBBP3aHU C JEHHOCTTAa Ha JPYTH
aJMUHHUCTPATUBHU 3BEHA, JOKYMEHTHUTE 3abJIKUTEIIHO C€ ChIJIacyBaT IO pena, MOCOYEH B
11.49.

(7) Koraro ce oTtroBapsi Ha MMCMO, CHOOPA3HO M3MCKBAHUATA HA 3aKOHOBU M TMOA3aKOHOBU
HOPMATHBHU AaKTOBE, M3UCKBAIM TMPUJIATaHETO HAa OPUTMHAIM Ha JOKYMEHTH, TaKHMBA CE
MpuJiarar, a IMCMOTO OTTOBOP C€ M3Mpalla Ha XapTUEH HOCUTEI.

Un. 55. (1) Usxonmamm AOKYMEHTH, MPEABUACHHU 3a TOJIMUCBAHE HA XapTHEH HOCHUTEIN, Ce
pasmeyaTBaT OT aBTOpa, Cje]l MIPUKIIOYBAHE Ha ChIVIacyBaTeJIHATa MPoLeIypa U ce ImperaBar
3a MOJANUC Ha NOANMCBAIIMS, KaTo exk3emiuiipa ce otpa3siBa AUC u ce mpenaBa B
JIETIOBOJICTBOTO OT TEXHUYECKUTE CHTPYIHUIIH.

(2) HokymeHT, unidiTo wHHIMHUpan nokymeHT e mocTemun upe3 CCEB, ce msmpama Ha
nony4daresns ype3 CCEB, ako Toi He € MocoYni APYTr HAYWH;

(3) OtroBopu Ha 3amUTBaHM, CUTHAIM U IPYTH JOKYMEHTH, MPEIBUACHH 3a MpeJaBaHe Mo
eJIEKTPOHHA TOII1a, ce W3MpaliaT oT ouiMagIHaTa eJeKTPOHHA Mollla Ha OOIIMHATA IO aBTOpa
Ha JOKYMEHTa, Ha IOCOYEHHUsI eJIEKTPOHEH aJpec.

Ui. 56. 3a eneKTpoOHHU MCMa, KOUTO UMAT XapaKTep Ha 3alIMTBAHE IO IIPOLIEyPEH BBIIPOC, CE
U3TOTBSI HEO(UITUAICH OTTOBOP OT UMETO HA KOMIIETEHTHATA TUPEKITHSI.

Uin. 57. BepHaTaTa npaTka/mojiydeHaTa 0OpaTHa pa3lucka ce ckaHupa KbM nokyMenTa B AVC
U Cce IpenaBa Ha CbOTBETHMS CIIYKUTEN WJIM HA TEXHUYECKHUS CHTPYJHUK HA TUPEKLHUITA,
ChCTABUTEN HAa U3MPATEHUS TOKYMEHT, 3a ChbXpaHEHUE HAa U3BECTHETO 3a JI0CTaBsSHE.

Un. 58. (1) okyMeHTHTe, MOANEKAIIA HA PETUCTPALIUs MO Wi. 8, ce U3TOTBIT BBHB (hopMaT
PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a nokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bwvpxy o¢wunuanHara OiaHka Ha OOIIMHATAa KAaTo Ce CIa3Bar
M3MCKBAHUSATA 32 Ch3/1aBaHe U OPOPMSIHE HAa JOKYMEHTH.

(2) Ilpu monaroroBKka Ha OKYMEHTHUTE CIYKHTEITUTE CIa3BaT CJICIHUTE HW3UCKBAHUS 3a
rpadguyHO 0popMsIHE Ha TEKCTa:

1. mpudt - Times New Roman,;

2. pasmep - 12;

3. BTOpHWUS JIAB BI'bJl HA U3TOTBEHUS JOKYMEHT, 1oy ,,/10" u nox ,,KOIIME", ce mocouBat
BCUYKH KOPECTIOHJICHTH KaTO CE M3MMCBAT TEXHUTE IIBJIHU ¥ TOYHH aJIPECH;

4. BBpPXY AOKYMEHTHUTE, ChCTABEHU B OTTOBOP Ha APYr0 MHULUATUBHO MUCMO WJIU 1O BEYe
oOpa3yBaHa MpenucKa, HEMOCPEICTBEHO II0J ajpecara ce M3MHCBAa HOMepa Ha
JTOKYMEHTa (IMMMCMOTO), Ha KOWTO ce OTroBapsl WM Ha MpemucKara, Mo KOsSTO ce BOAH
KOPECITOHACHITUTA ,,Ha Bam Noooooonnnn, Lo, roanHa/ KsMm
No.ooveeenn Jovoiiiiiiiiiins roguHa';

5. TekcToBaTa 4acT Ha U3JI0KEHHETO B IOKYMEHTHUTE TpsiOBa a 6b1e hopMynrpaHa TOUHO
U SICHO TIPHU CIMIa3BaHE Ha IPaMaTHYECKUTE MPABUIIA;

6. TEKCTBT, Pa3MOJIOKEH Ha MOCJIeJHaTa CTpaHUIa Ha JOKYMEHTA, clie[iBa Jja ObJe He MO
MaJIKo OT euH ab3arr,

7. cnepn TEKCToBaTa yacT, B JIEBUS JOJIEH BI'bJI Ha IOKYMEHTA, C€ U3MUCBAT MHUIIMAIN Ha
U3rOTBHINS U abpeBuaTypaTa Ha aAMHUHUCTPATUBHOTO 3BEHO.

Un. 59. ChcTaBsHETO HA TOKYMEHTUTE C€ M3BBHPIIBA OT CHbOTBETHUTE JUTHKHOCTHH JIMIIA MO
METOIUYECKOTO PBKOBOJICTBOTO Ha!



l. pbKOBOIMTENSE HA CTPYKTYPHOTO 3BEHO, HAa KOETO € BB3JIOKEHO CHhCTaBSIHETO Ha
JOKYMEHTAa,;

2. JMIETO, TOCOYEHO HAa IMIBbPBO MSCTO B MOCTaBEHATa 3ajlaya WIA JAPYro JUTbKHOCTHO
JIMIIe, ONPeIeICHOTO KaTo OTTOBOPHUK, KOraTo MOATOTOBKATA € BB3JI0KEHA Ha HAKOJIKO
JUTHKHOCTHHU JIMILIA;

3. pbkoBoauTeds Ha paboTHaTa TpyHa WM MpeAcenaTesss Ha KOMHUCHSATA, KOratro
MOJITOTOBKATA € BH3JI0KEHA HAa pPa0OTHA Tpyma WU KOMHCHSL.

Un. 60. Korato ¢ gokyMeHTa ce u3npaniaTt Ipyru J0KyMEHTH, B yacTTa My ,,I[punoxenue" ce
u30posIBaT T€3U JOKYMEHTH C PETUCTPAIMOHEH MHJACKC U JaTa Ha peructpanus. M30poenute
KaTo HNPpHIIOKCHHUA NOKYMCHTH CC€ IpujiaraT B pa6OTHI/I$[ JOKYMCHT, MPE€AU CTapTHUPAHEC Ha
chIJIacyBaTeIHaTa Npoueaypa.

Paspnen II Perucrpupane u u3npamane Ha U3X0AAIIH JOKYMEHTH
Uin. 61. (1) OcHoBHHTE AEWHOCTH MO PETUCTpALUs HA U3XOIAIIM JOKYMEHTH, U3TOTBEHU B
€JIGKTpOHEH (opMat, MOJANMCAHU C EJIEKTPOHEH MOAIMMUC, Ce M3BBPIIBAT MPH Cla3BaHE Ha
CJIETHUS Pell:

1. mpernen Ha cp3naaeHus B AVIC u3xopsi 10KyMEHT B €JIEKTPOHEH BUJI: KOPECIIOH/IEHT,
BUJ ¥ TpOBepKa Ha (aillIoBOTO ChAbP)KAHKWE HA JOKYMEHTA, HAJIMYME Ha ONMHCAHHUTE
IPUIIOKEHUS;

2. BBBEXJaHE/IPOBEPKa U pellaklivs Ha BbBeJeHa MHPOpMAIlHsl OTHOCHO THIA U BUJIa HA
JOKYMEHTa, KpaTKO ONHCaHUE, KOPECIIOHACHT, HAYMH Ha M3IPALaHE Ha JOKYMEHTa,
W3TOTBUII, ChIVIACYBaJ/U U MOANKCAI TOKYMEHTA;

3. reHepupaHE Ha PETUCTPALIMOHEH WHAECKC W IMOANKMCBAHE HA JIOKyMEHTa OT
JIEIIOBOIUTENS;

4. npuxirouBaHe Ha npenuckara B AUC;

5. wu3mpamia”e 1o eJeKTPOHEH IbT Ha JOKYMEHTa KbM aJipecara.

(2) Ilpu peructpupaHe Ha MU3XOJAI JOKYMEHT, peJHAa3HAYEH 3a M3MpallaHe Mo IMOola WIN
KypHep, B AEJIOBOJICTBOTO C€ MOJNMCBAT W IMOAMNEYaTBAT TOJKOBA €K3EMIUISPH, KOJKOTO ca
aZipecaTUTE U €1MH 3a CbXpaHEHHE B apXuB. FICTHHHOCTTa Ha XapTUEHOTO KONHE HA IOKyMEHTA
ce YIOCTOBEpsiBA OT JEJIOBOAUTENUTE C wiemnen ,BApHO ¢ €NeKTPOHHO MOIMUCAHUS
OpUTMHAN", UMEHA IIBKHOCT, JaTa U MOJIUC Ha CIY’KUTEIS, 3aBEpUI JOKYMEHTA.

Un. 62. (1) Excrienupanero Ha JOKYMEHTUTE BKJIIOYBA!

1. TexHmyecka oOpabOTKa Ha JOKYMEHTHUTE;

2. TpemaBaHe Cpelly MOJIMUC Ha CIYXHUTEIH Ha (pUpMHTE, MPEIOCTABAIIN MOIMICHCKA U
KyPHUEPCKHU YCIIyTH.

(2) HocraBkaTa Ha CIEIIHA H3XOJAIA KOPECHOHJEHIUS 10 ajapecaT Ha TepUTOpHUATA Ha
o0IIMHATa MOJKE J1a Ce U3BBPILBA U OT CIYKUTEIUTE HAa OOIIMHATA.

Pa3nes 111 KonTpoJ o u3nmb/IHeHHe HA 32241 BbPXY JOKYMEHTH
Un. 63. (1) Jlumara mo un. 2, an. 3, HacouBar upe3 AUC moanmexaniure Ha pe3ojupaHe
JOKYMEHTH Clie[l TOJy4yaBaHETO UM OT ciyxk0aTa IO perucrtpanus KbM ChOTBETHHUTE
PBKOBOJIUTENH, CPSIMO CTPYKTypaTa U yTBbPJACHUTE MIpaBuiia Ha aIMUHUCTPALIHSTA.
(2) JIunara mo un. 44, an. 1 upe3 AUC pe3onupat 3a U3MIBJIHEHHE KbM CHOTBETHUTE 3BEHA
HAaCOUYEHUTE IOKYMEHTH.
(3) C pezomtonusTa ce onpeAensT U3MbIHUTEIAT/ U3ITbIHUTEINTE, BUABT Ha 337a4aTa U CPOKBT
3a HEMTHOTO U3ITBbJIHEHUE, KAKTO U HEWHHUSAT IPUOPUTET.
Un. 64. OOGekT Ha KOHTPOJI Ca CPOKOBETE€ Ha 3aJaylTe, NMPOUTUYALIM OT JOKYMEHTH,
pe30JIMpaHu OT JuiaTa no 4wi. 44, an. 1.
Ui, 65. CpokoBeTe 3a U3NIBIHEHUE HA 33[JaUUTE CE ONPEAEIAT C MOCTaBIHETO HA 3aJa4a KbM
camusl IOKyMEHT UJIU ChIVIACHO HOpMaTHUBHATA ypezoa.
Un. 66. (1) JnexHOCTHHTE NMIA, HA KOUTO Ca BB3JIOKEHH 33JayH, ca [UIBXKHU Ja TH
W3MBIHSABAT TOYHO U B ONPEAETICHUS CPOK.



(2) CpoxbT 32 M3MBIHEHHE HA 337a4a MOKE J1a ObJie MPOIBIIKEH CaMO OT PHKOBOUTENS, KOUTO
TO € OIpeaeInII.
(3) IIpoapmxaBaHETO HA CPOKA C€ U3BBPIIIBA O MPEAJIOKEHNE Ha U3IMTBIIHUTEIS Ha 3a/1a4aTa,
HaIrpaBeHO MPEId HETOBOTO M3TUYaHE. Pe3oupamusar BIrcBa HOB CPOK BHPXY IMOCTaBeHATa
3aiaua u orpassBa ToBa B PKK na noxymenrta B AUC.
Un. 67. (1) V3mbaHeHneTo Ha 3aJadyuTe ce ClIeau OT Jinmara mo wi. 53, an. 1, T. 3, kKouTo
NEPUOANYHO YBEIOMSBAT, KMETa, PECOPHHUS 3aMECTHUK-KMET WJIM CeKpeTapsi Ha OOIIMHATA 3a
X0J1a Ha U3I'bJIHEHHE HAa IIOCTABEHUTE OT TAX 3aJa4H.
(2) OTroBopHOCTTA 32 U3MIBIHEHUETO B CPOK Ha 3aJa4H, IOCTABEHUTE OT KMETa Ha OOIIMHATA,
3aMECTHUK-KMET U CEKpeTap, C€ HOCH OT JUPEKTOpa Ha JTUPEKIMATA, HA KOTOTO € BBH3JIOKEHA
3a/1auara, a Korato 3ajayaTa € oCTaBeHa OT CbOTBETHHS AUPEKTOP - OT HAYAJIHUKA Ha OTJena
WU PBKOBOJIUTENISI HA 3BEHOTO.
Uin. 68. KOHTpOIBT 110 U3MI'BIHEHUETO HA 33/1a4M C€ U3BBPIIBA HA HAKOJIKO HUBA:
l. OT MIBXKHOCTHOTO JIHIE, OMPEACTICEHO ChC CHOTBETHHSI JOKYMEHT WJIM IOCTAaBEHA
3aJa4a;
2. OT mpeKus PbKOBOJUTEN Ha OTTOBOPHOTO 3a M3MMBJIHEHUETO Ha 3ajadaTa JTbKHOCTHO
JINIIC;
3. OT KMET, 3aMECTHUK-KMET, CEKpeTap, AMPEKTOpa Ha TUPEKINs, HAYaTHHKA Ha OTIe/a
WM pPbKOBOJUTEN Ha 3BEHO.

I'naBa nera ChbxpaHsiBaHe HA JIOKYMEHTHTE
Paznen I O01mu u3uckBaHus

Un. 69. (1) [eitHocTUTE 1O ChXPAHSABAHETO HA JOKYMEHTHTE C€ OCHIIECTBSIBAT B ChOTBETCTBHE
¢ pasmopenbutre Ha 3akoHa 3a Hamwmonamnus apxuBeH ¢oung u Hapenmba 3a pema 3a
OpraHu3upaHeTo, 00paOOTBaHETO, EKCIEepTU3aTa, CBhXPAHABAHETO M W3IMOJI3BAHETO Ha
JOKYMEHTHUTE B YUPEKICHCKUTE apXUBU U AbpKaBHUTE U 00muHCKN nHCcTUTynmu (Ilpuera ¢
IIMC Ne 67 ot 28.03.2024 r., 06H., IB, Op. 28 ot 2.04.2024 r., B cuna ot 2.04.2024 r.).
(2) 3a ocpliecTBsABaHE Ha JEHHOCTTA HA YUPEKICHCKUS apXUB C€ OCUTYpPsIBAT KBAIU(pULIUPAHU
CJIY>)KUTEIM, apXUBOXPAHWIMIIIHA TUIOI M 00opyBaHe, chriacHo wi. 41, an. 3 ot 3akoHa 3a
Hanumonanuust apxuBeH (GoHA WM Ja BB3I0KHU U3IIBIHEHUETO Ha JIPYro CleUHaIU3upaHo
IOPUIUYECKO JIUIIE.
(3) CpxpansiBaHeTO Ha JOKYMEHTHUTE € TEKYIIO U apXUBHO.
(4) IIpenaBaneTo Ha IIeHHH NOKyMEeHTH B LleHTpaseH AbpikaBeH apXuB U YHUI[OKAaBAHETO HA
JIOKYMEHTHU C€ OCBILECTBABA CHIVIACHO pa3nopenduTe Ha 3akoHa 3a HaumonanHus apxuBeH
o
Un. 70. 3a npoBepka Ha HATMYHOCTTA, YCJIOBHTA 3a ChbXpPaHABaHE U ONIa3BaHE HA IOKYMEHTHUTE,
ChC 3aII0BEJ Ha KMETa C€ Ch3[aBa IOCTOSHHO JeHcTBala ekcrepTHa komucus. Komucusra
OCBIIIECTBSIBA CBOSITA IEHHOCT CHIVIACHO pa3nopendouTe Ha 3akoHa 3a HammnoHamHus apXuBeH
domHm.
Un. 71. (1) EnekTpoHHO moJamucaHUTE OKYMEHTH C€ ChbXpaHSBaT B CPOKOBETE, KOUTO ca
oTIpeieIeHH B HOpMaTUBHATA ypeala 3a ChUIUTE JOKYMEHTH, Ch3Ja/ICHU Ha XapTHEH HOCUTE
B CBOTBETCTBHME C wi. 42 0T 3akoHa 3a EJIEKTPOHHUS JOKYMEHT U €JEKTPOHHHUTE
YAOCTOBEPUTEIHU YCIIYTH.
(2) CpxpaHeHHeTO Ha €NEeKTPOHHUTE JOKYMEHTH IO al. | ce M3BbpIIBa ChC CpeACTBaTa Ha
ANC.
(3) CpoxsT 3a cChXpaHEHHE HA EIEKTPOHHO MOJMUCAH JOKYMEHT MOXKeE Ja ObJIe MPOIBIDKEH TI0
pena, Mo KOWTO € ONpPEEIIEH.

Paspea II Texkymo cbxpansiBane
Ui 72. (1) Ha Tekymio cbxpaHsiBaHE MOJJICKAT:
1. BCHYKM BXOZASIIN JOKYMEHTH, IO KOUTO U3IBJIHEHUETO € IPUKIIIOUNIIO - B 3BEHOTO I10
H3rOTBSHE,



2. BCHYKH M3XOZSIIU JOKYMEHTH;
3. BCHMYKM BBTpEIIHM JOKYMEHTH, CB3JaJ€HU OT JeilHocTTa Ha OOUIMHCKA
aMUHHCTpALUSL.
(2) HdeitHOCTTa MO TEKYIIOTO ChXPAHSABAHE CE€ OCHILECTBABA OT CIYKUTEIUTE Ha CbOTBETHATA
JMPEKIUS/0TeN/3BeH0 B OOIMHATa U 00XBalla:

1. cpXxpaHsABaHE Ha PETUCTPALMOHHO-KOHTPOJIHUTE KapTH Ha €JIEKTPOHEH HOCUTET;
ChXpaHsIBaHE HA BXOAAIIUTE TOKYMEHTH, IO KOUTO U3MBIHEHUETO € MPUKIIOYNIIO;
ChXpaHsIBaHE HA U3XOJSIIUTE U BbTPEIIHUTE TOKYMEHTH;

M3BBPIIBAHE HA CIIPABKU U NIPEAOCTAaBSIHE 32 MOCIIEABAILO U3II0I3BAHE;

TEeXHMYecKa 00paboTKa U peaBaHe Ha JOKYMEHTHTE 3a ChbXpaHsIBaHE B yUPEKICHCKUS
apXuB.

Un. 73. (1) JokyMeHTuTe, OCTHIWIN U Ch3IaJICHU TIPe3 KaJleHAapHaTa roJJuHa, ce rpynupar B
JieNla, CHIVIACHO PErMCTPAllMOHHUS HMHAEKC U CPOKOBETE 3a CHXPAHEHHUE, ONPEIEIIEHU B
Homenknarypara Ha enaTta chC CPOKOBETE 3@ ChbXPaHSBAHETO UM.

(2) JloxymeHTHTE B Jles1aTa ce MOAPEXIaT 110 XPOHOIOTHS.

(3) HoxymeHTH, KOMTO HMMaT COOCTBEHa HoOMepanus (3armoBeau, MPOTOKOIU W JIp.) cCe
NOJPEX AT 110 BB3XOIA1] pell HA HOMEPUPAHETO UM.

(4) JoxymeHTuTe, KOUTO 00pa3yBaT MPEMHUCKH, C€ MOAPEKIAT ChIVIACHO PETUCTPALMOHHUS
WHJAEKC Ha WHMLIMATUBHUSA JOKYMEHT, KOMUTO C€ IIOCTaBsl HAW-OTrOpe, a CJIed HEro, Io
XPOHOJIOTHS - OCTAHAJIUTE TOKYMEHTH.

Un. 74. (1) B HayanoTo Ha KajeHAapHaTa roJiHa B IEJIOBOJICTBOTO CE pa3KpHBaT TOJIKOBA Jea,
KOJIKOTO ca mocoueHu B HoMeHkaTypara Ha Jenara cbC CPOKOBE 3a ChbXPaHSIBAHETO UM - 3a
JOKYMEHTHU Ha XapTUEH HOCHUTEN.

(2) B kpas Ha KaneHapHaTa roJlMHa BCUUKH Pa3KPUTH B AETOBOJICTBOTO Jieja c€ MPUKIIOYBAT.
Ui, 75. TekymoTo cbhbXpaHsIBaHE HAa JOKYMEHTHUTE 3aBbpIIBa C IPEJABaHETO UM B apXHBa Ha
oOmmuara.

Nk W

Paszpnen III ApxuBHO cbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO chXpaHsBaHE B YUYPEXKICHCKUS apXMB IOJUIEkKAT JOKYMEHTHUTE,
Ch3/a/IeHU OT JEHHOCTTa Ha aIMUHUCTPAaTUBHUTE 3B€HA B oOlIMHAaTa cbriiacHo Homenkiarypa
Ha JieJlaTa ChC CPOKOBE 32 ChXPaHIBAaHETO UM B OOIMHATA.

(2) IlomerieHusTa, B KOUTO C€ ChXpaHsIBa apXUBHT, TPSAOBA J1a OTTOBAPST HA YCIOBUATA U J1a ca
000pyIBaHH B CHOTBETCTBUE C U3UCKBAHUATA, OTpeieieHn oT J{bpkaBHa areHuus ,,ApxuBu".
Un. 77. (1) Cnen u3ThyaHe Ha CPOKOBETE 3a ChXpPaHSABAaHE, JOKYMEHTHUTE, ONPEIEICHN KaTo
LIEHHHU, ce IpeJaBaT B LleHTpaneH qbpKaBeH apXUB 3a IIOCTOSIHHO 3aIla3BaHe.

(2) Onpenenenure KaTo He EHHU Jieia U JOKYMEHTH, 0€3 UICTOpHYEeCcKa U CIIpaBOYHa CTOMHOCT,
ce 3aeJIAT 3a YHUI0XKAaBaHE M YHUIOXKaBaT C aKT HA M3IBJIHUTEIHUSA JUPEKTOP, CHIVIACHO
M3UCKBaHUATA HA 3akoHa 3a HanmonamHus apxuBeH GoHI.

Paszpen IV [Ibarocpoyno cbxpaHeHue H apXuB HA €JIEKTPOHHU JOKYMEHTH
Ui 78. IBIrocpoYHOTO ChbXpPAHEHNE HA €JIEKTPOHHU JOKYMEHTH MMa 3a LIell 1a:

1. 3ama3m IMpaBHAaTa BAJIMAHOCT HA JIOKYMCHTUTC - TAXHOTO CHIICCTBYBAHEC, aBTCHTUYHOCT,
MHTETPUTET U U3II0JI3BAEMOCT;

2. na obes3nedyn BB3NPOM3BEXKAaHETO UM Oe3 3ary0a Ha JaHHU, BBIPEKH PHUCKA OT
KOMIIDOMETHpPAHE Ha HOCUTENs Ha JOKyMEHTa M HE3aBUCUMO OT ObJemmuTre
TEXHOJIOTUYHU IIPOMCEHHU,

3. 5a ocurypu HpoCIEAMMOCT Ha BCHUYKHM OINEpalUd, CBBbP3aHU C EJIEKTPOHHUTE
AOKYMCHTH - IPUEMAaHEC, CbXPAaHCHUC U U3IIOJI3BAHC HA CJICKTPOHHU JOKYMCHTH.

Un. 79. (1) EnexTpoHHHS yUpeKICHCKHU apXUB Ha oOLIMHATa ce GpopMupa OT OpUIIMATHUTE
€JIEKTPOHHM IOKYMEHTH, peructpupann B AVC, KOUTO MOAJIeKAT HA 3aABJIKAUTEIIHO TEKYILO U
IBJITOCPOYHO ChXpaHEeHHEe. ToBa ca BCUUKHM BXOJSAIIM, U3XOISAIIM M BBTPELIHU JOKYMEHTH,
KOHTO ca:



1. moamucaHu ¢ €JIEKTPOHEH MOAINC;
2. CKaHHUpaHU KaTo eJIeKTPOHEH 00pa3 OT XapTHEH HOCUTEI U YOCTOBEPEHH C €JIEKTPOHEH
HOJIKC OT CIIY>KUTEJIs, CHEJ €JICKTPOHHUS 00pas3.
(2) Hoxymenture no Ilpunoxenue 1 ce cbxpaHsBaT napajeiaHo — KaTO OPUTHHAIIN HAa XapTHEH
HOCHUTEN (ChIIACHO HOPMAaTHUBHHUTE CPOKOBE) M KaTO €JIEKTPOHHU 00pasy 3a CIIPaBOYHH LIEIH.
(3) AbarocpoyHOTO ChXpaHEHHE Ha €IeKTPOHHHU JOKYMEHTH C€ OCBILECTBSABA 33 CPOK HE IO0-
MaJIbK OT CpPOKa, YCTAHOBEH B HOPMATHBEH aKT 3a XapTUEHU JOKYMEHTH C aHAJIOIMYHO
MpeiHa3HaYeHHe.
(4) Bcuuku ckaHMpaHH JOKYMEHTH OT XapTHEH HOCHUTEN c€ ChbXpaHsABaT 3a cpok oT 20 roaAnHU
C U3KIIIOYEHHUE HAa JOKYMEHTUTE, KOUTO CIIOpe BUJa UM HSIMAT apXUBHA CTOMHOCT M KOUTO Ce
ChXpaHsBaT 3a BpEME OIPEIEIIEHO B HOMEHKIIaTypaTa. CpoKbT 3a CbXpaHEHHE Ha €IEKTPOHEH
JTOKYMEHT MOJe€ J1a ObJie TPOIBIDKEH CaMo 10 pefia, Mo KOWTO € omnpeaesieH. 20-roauIHAsIT
CpPOK ce IpuJjIara camo 3a eJIeKTPOHHUTE 00pa3u. XapTueHure opurunanu no Ipunoxenue 1
ce ChXpaHABaT crope cnennupuuHuTe HOPMAaTUBHU CPOKOBe (6e3cpouno, 10 ronuuu u mp.).
(5) IlpaBumara He ce mnpuiaraT 3a JIOKYMEHTUTE, KOWUTO ChIbp)KaT Kiacuduuumpana
nHpopmanus.
(6) JITbXKHOCTHO JIHIE, ONpPEeNIEeHO OT KMETa Ha OOIIMHATa, OCUTYpPsSBa aBTOMATU3UPAHOTO
Ch3/[aBaHe Ha pe3epBHU KOMUS Ha BCUUKH JIaHHU U €JIEKTPOHHH TOKYMEHTH Hal-MaJIKO BCEKH
JIEH.
(7) PesepBHHMTE KOMHsA CE€ CBHXpaHSIBAT HAa HOCHTEN, pa3iMueH OT TO3W, Ha KOWTO ca
pasNoJIOKEHU JAHHUTE WM EJIEKTPOHHUTE JOKyMeHTH. C(CbXxpaHsBaT ce€ Hal-Malko
MIOCJICTHUTE TPU PE3EPBHU KOIIHSL.
(8) Pe3epBHUTE KOIMSI C€ KPUIITUPAT C ITyOIMYHMS KIIFOY Ha OOIIMHATA.
(9) PesepBHuTE KOIMS C€ M3MNUTBAT 3a KOHCUCTEHTHOCT M HWHTEIPUTET Ype3 MPOOHO
BB3CTAHOBSIBAHE Ha JJaHHU Hall-MaJIKO BEIHBX MECEUHO.
Ui 80. (1) 3a mpuemane, CbXpaHEHUE U M3IOJI3BAHE B CIEKTPOHHUS apXUB, CIEKTPOHHUTE
JOKYMEHTH c€ TpeJICTaBAT B apXuBeH (ailn, KOWTO ce cbh3laBa OT JIBKHOCTHO JIHIIE,
MPUTEKABALIO MOAXOASIIA TEXHHUECKa KOMIIETEHIUS, OTPEeNIEHO OT KMeTa Ha OOIIMHATA,
CBIJIACHO M3MCKBAHUATA HA 3aKOHA 32 HAIIMOHAJHUS apXUBEH (POHI.
(2) ApxuBHusT ¢aiin TpsOBa na MpuTeKaBa CICAHUTE XapaKTEPUCTUKH:
1. nma mpencraBs 1pulata uWHGOpMalMs W BPB3KH, CHIIECTBYBAIIM B OPUTHHAIHHA
€JIEKTPOHEH JJOKYMEHT;
2. ;ma e ompeaereH OT MEXIYyHapOeH, HAlMOHAJIEH WIM MyOJMYHO pPa3NpOCTpaHeH
dopmar;
Jla € ¢ ABITOTpaiiHa TOJHOCT U IUPOKO PA3IPOCTPAHEHUE;
4. na mo3BoJisiBAa JIUPEKTHO H3MOJI3BaHE U JIECHO TpaHChopMupaHe B Apyru (opmaru,
KOMTO ca FOJIHY 3a U3I0JI3BaHe OT ChILECTBYBAIaTa copTyepHa WU XapAyepHa cpesia;
5. Jla e MaKCUMAaJIHO HE3aBUCUM OT KOHKpPETHa copTyepHa UM XapayepHa cpefa.
(3) ApxuBHHAT (aiia ce MOAMMCBA ¢ KBATU(DUIIUPAHUS €JIEKTPOHEH MOMHNC Ha Ch3JaJI0TO TO
JUTBKHOCTHO JIMLIE U C€ YAOCTOBEPSABA C €IEKTPOHHUS BPEMEBHU MeyaT Ha aAMUHUCTPATUBHUS
Opras.
(4) 3a rapantupaHe IBJITOCPOYHOTO ChXPAaHEHUE HA E€JIEKTPOHHM JOKYMEHTH C€ U3BBPILIBA
MUTPaLUs/TIPEXBBPIISIHE U ChbXPAHEHUE HA EJIEKTPOHHU JOKYMEHTH Ha (PM3UYECKU HOCHUTEI,
m3BsH AUC.
U 81. 3a BcekH €NIEKTPOHEH IOKYMEHT B €JIEKTPOHHUS apXUB CE MOJABPKAT CIECAHUTE JaHHU:
1. HOMep - YHHKaNEH peructpaunoHeH unentudukarop (YPN);
2. BUA - TOSCHEHWE 3a BHAA JOKYMEHT, OCHUIypsBalll0 HEroBaTa €IHO3HA4YHA
WICHTU(PUKAIUS Ype3 BIIMCBaHE HA ChbOTBETEH TEKCT;
OTHOCHO - KPaTKO IIPEJICTaBsSHE Ha ChUIHOCTTA YPE3 TEKCT;
4. naHHU 3a OBJACTEHOTO JIUIE, KOETO € OTOPU3MPAHO Jla MOJIMUCBA CHOTBETHHUS BH]
JIOKYMEHT;
5. KOpPECTOHJIEHT - UMe/TIpe3nMe (HaMMEHOBAHHKE) U JP.;

(O8]
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6. JaHHM 32 CbXPAHEHUETO Ha JIOKYMEHTA OT BEJJOMCTBEHATAa HOMEHKJIATypa: MPEACTaBAT
CpPOKa U CXEMHTE 3a ChbXPaHECHHE Ha JOKYMEHTUTE, C KOUTO CE YIPABJISBA MPECTOIT UM
B AUC nmo npenaBaneTo Ha JokyMeHTa B HarmoHnamHus apxuBeH QOH];

7. BuA Ha ¢aitnoBus Gopmar 3a CbOTBETHUS JOKYMEHT;

8. mpunoxenu (aiinoBe - CHUCHK (HANMEHOBAHUE, ChAbPIKAHNE);

9. OBIHUTENEH KOMEHTAp;

10. JOIIBIHUTEIHHN JAHHU;

11. xpaeH cpok 3a MPUKIIOYBAHE HA paboTaTa Mo JOKYMEHTA,

12. cmyxuTen, Ha BHUMaHUETO, Ha KOWTO TPsiOBa /1a ce HACOYH,

13. moamuc Ha JOKYMEHTA, BKJIIOYWTETHO TOJIMUCUTE HA CIYKUTEIHUTE, W3TOTBWINA U
ChIJIACYyBaJu JOKYMEHTA;

14. HaunH Ha W3MpalaHe/moJyYaBaHe;

15. unaeKkc Ha AeN0TO OT HOMEHKIIaTyparTa Ha JiesaTa;

16. xpoHOJIOTHSI Ha IEUHOCTUTE, CBBP3aHU ChC ChXPAHEHUETO U OJUTA HA IOKYMEHTA.

Pasznen V U3non3Bane Ha NPUKJIIOYEHH NPENUCKH U JOKYMEHTH
Ui 82. (1) OpurnHanure Ha NPUKIOYWINTE IPENUCKU U TOKYMEHTH HE CE€ M3HACST U3BBH
NOMEUICHUsATa/apXxuBa Ha oOLIMHaTa. VI3KkiroueHue ce JOMycKa caMo 3a TEe3U, KOMTO ce
M3HCKBAT OT OPTaHUTE Ha ChAA, CIEICTBUETO U IIPOKypaTypara.
(2) 3a u3HeceHHTEe M3BBH NOMEIIEHUSATa/apXuBa Ha OOIIMHATA OPUTMHAIM HA MPEHUCKU U
JOKYMEHTHU CE€ ChCTaBsl IPUEMO-TIpeAaBaTesieH NPOTOKod. KbM 1e50To ce mocTaBs KOIMHUE OT
JOKYMEHTAa, 3aBEPEHO OT apXHUBaps/AeIOBOAUTEINS HAa OOIMHATA ¥ OPUTMHANIA HA TUCMOTO, C
KOETO € HallpaBEHO MCKAHETO.
Un. 83. (1) Konus Ha MpUKIIIOYEHH MPENHUCKU U JOKYMEHTH Ce NMPEAOCTaBAT Ha CIY>KUTENN Ha
o0ImuHaTa ype3 MUCMeHa 3asBKa 70 ceKpeTaps. 3asBKaTa ChAbp)ka 000CHOBKA Ha MCKAHETO U
KbM HEs MOXeE Jia ce MPUJIOKHU KOIHUe OT JOKyMeHTa (IMHCMO, MOCTaBeHa 3ajavya U Jp.), 1o
NIOBOJ] HA KOWTO € HAaIlpaBeHa 3asiBKaTa.
(2) Komnus Ha mpUKIIIOUYEHHU MPEMUCKU U JOKYMEHTH C€ U3UCKBAT OT (PU3NYECKH U FOPUIUIECKH
JIMILIA Yype3 3asBKa U ce MPEOCTABIT Clie] MMCMEHOTO pa3pellieHre Ha CeKpeTaps Ha O0IuHAaTA.

Pa3nesa VI OcHOBHM M3HCKBAHMA KbM CIY:KHTEJINTE
Un. 84. 3a mpaBWJIHOTO MPOTHMYAHE HA JEMHOCTTa MO JOKYMEHTOOOOpOTa - €NEeKTPOHEH U
XapTUEH, PbKOBOJUTEINTE HA CTPYKTYPHH 3BE€HA Ca ITbKHU!
1. nacnensT 3a ca3BaHETO Ha HACTOALIUTE MpaBuiIa OT MOAYUHEHUTE UM JIUIIA;
2. na pasnpeaenaT U KOHTPOJUPAT W3NBJIHEHUETO HA 3aJauydTe, MPOU3THYAIIM OT

PETUCTPUPAHUTE JOKYMCHTHU, KaATO OCUT'YPAT CBOCBPEMCHHOTO UM OTUUTAHE;

B CJIy4ail Ha OTCBCTBUSA Ja C€ ONPEAEIAT 3aMECTHULM upe3 peructpupane B AUC;

4. na noAcUrypsT B3aMMO3aMEHSEMOCT Ha CITYKXUTEIUTE, 3a YUATO IEHHOCT OTTOBapSIT, U
CJIEJIAT 32 HOPMAJIHOTO IIPOTUYAHE HA IEWHOCTTA;

5. J1a M3MCKBAT OT CIY)KUTEJIUTE CH MPHU HaIyCKaHe OT JTBKHOCT JIa IpeaBaT Mo OIKC C
IPOTOKOJI HAMHpAIIaTa ce Y TAX CIy’eOHa JOKyMEHTaIMsl, IeYaTy U 3aBeIeH HHBEHTap
Ha IPEeKUsi CU PbKOBOJUTEI WIH JPYTrO U3PHUUHO TOCOUYEHO CIYKEOHO JINLIE;

6. Ipu npenaBaHe HA MPEMHUCKUTE 3a TEKYLIO ChbXpPaHEHHE Jja IPOBEPABAT U KOHTPOJIUPAT
LEJIOCTTA HA JOKYMEHTALUATA;

7. TpH OTCHCTBUE HA CIYXHUTEJsS, HA KOTOTO € Bb3JIO’KEHa 3ajiayaTa mopaau 0oiecT UiH
OTIIYCK 3a IMOBCYEC OT IICT pa6OTHI/I AHHU, OPCKUAT PBKOBOAUTEI MOXKE Oa MPEHACOYU
HEOTJIOKHUTE 3aa4u KbM JIPYT CIIyKUTET;

8. Tpu peloOBHU T'OAMILIHU OTIIYCKU MPEKUAT PHKOBOIUTEN C€ ChOOpPa3siBa ChC CPOKOBETE
3a M3II'BJIIHEHNE HA 337a4nTe, a CIYKUTENAT CIE[Ba Ja MPUKIIOYHU BB3IOKEHUTE MY
3aJa4, CBbP3aHH CbC CIIA3BAHETO HA CPOKOBE, IPEH U3IIU3aHE B OTIIYCK.

(O8]

SAKVIIOYUTEJIHU PA3IIOPE/IBH



§ 1. BeTpemnuTe npaBuiia ce U3/1aBaT Ha OCHOBaHHe 4. 2, ain. 1 ot Hapenbara 3a oOMeHa Ha
JOKYMEHTH B a/IMUHUCTPALIUATA.

§ 2. IlpakThueckuTe ykKa3aHWs M OpraHM3alUsATa IO NPUIAraHeTO Ha TE3W IIpaBWia ce
W3MBJIHABAT OT CEKpeTaps Ha oOIMHAaTa.

§ 3. IIpunoskeHne 1 KbM HaCTOSALIUTE IPaBUiIa ChABPKA CIMCHKA C JOKYMEHTHUTE, U3JaBaHU Ha
xapTueH HocuTel, chriaacyBad ¢ MEY. CiuchkbT ce myOsiMKyBa Ha MHTEPHET CTpaHHIaTa U ce
aKkTyaJln3Mpa clie]] BCsIKa IpPOMsHa.

§ 4. KonTpou 1o cra3BaHe Ha HaCTOSIIUTE MpaBUja ce Bb3Jlara Ha CeKpeTapsi Ha OOIIMHaTa.

§ 5. IIpu BB3HMKBaHE Ha (HOPCMAKOPHU OOCTOATENICTBA, BKIIOUYUTETHO MPUPOIHU OeICTBUS,
aBapuM Ha HH(OpPMalMOHHATa CUCTEMa WM MacOBU KHOepaTaku, KMEThT Ha OOLIMHATAa MOXKe
ChC 3alOBe]] Jla BbBEAE BPEMEHEH PeXHM Ha pabdoTa ¢ JOKYMEHTH 3a cpok jo0 30 mHu.
3anoBeATa ce M3/aBa Bb3 OCHOBAa HA MOTHMBHMPAHO MHCMEHO CTAHOBMILE Ha CEKpeTaps Ha
o0muHaTa u ce my0OnMKyBa He3a0aBHO HA MHTEPHET CTPaHMLATa Ha OOIMHATA.

§ 6. MI3MeHeHneTo M AOMBIHEHUETO Ha TE3W MPaBWIA CE M3BBpLIBA 10 Pela HAa TAXHOTO
IpUEMaHE.

§ 7. N3kiroueHus nNpyu U3MbJIIHEHUE HA IEMHOCTUTE MO HACTOSIIIMTE MpaBWiIa ca JOMYCTUMHU
€IMHCTBEHO MIPU Bb3HUKBAHE Ha TEXHUYECKH MJIM OPraHU3alMOHEH MTPOoOJIeM, KOUTO BpEMEHHO
BB3NPENATCTBA HM3TOTBSIHETO HJIM OOMEHa Ha EJNEeKTPOHHHM JOKyMEHTH. JloKyMeHTuTe u
npoueaypure no Ilpunoxkenue 1 He npeacTaBIsABaT U3KIOYEHHE, a TIOJJIEKAT HA CIIELUATIEH
peXuM, IpeIBUJIEH B HOpPMAaTUBHUTE aKTOBE U ypejeH B ['aBa miecra.

§ 8. [eitHocTuTe, ypeneHu ¢ Hacrosumre IlpaBuna, ce mnpwiaraT B paMKHTE Ha
CHILECTBYBAIIMS KaJIpOBH, TEXHUUECKU U (MHAHCOB peCypc Ha OOILMHATA.

§ 9. BpTpemnuTe nmpaBuia ca yIBbpeHH ChC 3aM0oBe]] Ha KMeTa Ha O0IMHATa U BIM3AT B CUJIA
ot 01.01.2026 r.

§ 10. Ilpunoxenue 1 xpM HacTOSIIMTE MpaBUIIA € HEPA3AEIHA 4YacT OT TAX U MOIJIEKH Ha
aKTyaJIu3alus Npy IpoOMsIHA B IPOLIETypUTE U paOOTHHUTE MPOLIECH, ChITACYyBaHH C MUHUCTHpA
Ha EJICKTPOHHOTO YIIpaBJICHUE.



